STATE OF CALIFORNIA

"~ TPARTMENT OF CALIFORNIA HIGHWAY PATROL

SPECTION PROGRAM

CHAPTER 8

COMMAND DUI COST RECOVERY

Page 1 0of4
Command: Division: Number: 8
Central Division | Central DUI Cost Recovery
Evaluated by: Date:
Sergeant Scott Goddard 15220 07/09/2009
Assisted by: Date:
N/A

INSTRUCTIONS: Answer individual items with “Yes” or “No" answers, or fill in the blanks as indicated. Any “No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-
up Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

[] Division Level

[] Office of Inspections

Xl Command Level

[] Voluntary Self-Inspection

Lead Inspector's Signature:

S AT {f)

Follow-up Required:

[]Yes

X No

BY:

(] Follow-Up Inspection

e

e

Commandey's 'Sign;lufe:'

_ ial; /-‘:\/O?

For applicable policies, refer to HPM 11.1, Chapter 20.

= ~

o

Note: If a “No” or “N/A” box is checked, the "Remarks” section shall be utilized for explanation.

1. Does the command have sufficient procedures to

ensure that a CHP 735, Incident Response

Reimbursement Statement, is prepared for each

arrest that meets the cost recovery criteria?

[1Yes

0 No

N/A

Remarks:

Division Office

2. What are these procedures?

Central currently turns over all response type incidents that would require a CHP 735. The appropriate CHP area would
process the required documents.

3. Does the command have a specific employee(s) Remalis
. ) "4 5
assigned to process all CHP 735 forms JYes | [INo N/A Division Office
4. |If the answer to question 3 of this checklist is yes, is _
the responsibility of processing all CHP 735 forms [JYes | [INo |[XIN/A | Remarks: Off
listed in their job description or any other document? Division Ottice
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5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

(] Yes

J No

N/A

Remarks:
Division Office

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
Influence (DUI) Cost Recovery Program? This would
involve cases where the following criteria applies:

e A Blood Alcoho! Content (BAC) under .08%

e A chemical test is positive for drugs only

e There is no supporting BAC test of drug test (i.e.,
a refusal)

[1Yes

(I No

N/A

Remarks:

Division Office

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?

e The date of BAC results of =.08% were received
e The date of BAC results of =.04% were received
for a commercial driver

] Yes

[T No

N/A

Remarks:

Division Office

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?

e The person arrested refused to provide a
chemical test
e The arrest was for drugs only

e A BAG of <.08% was obtained

[ Yes

[JNo

X N/A

Remarks:

Division Office

9. s the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

[1Yes

1 No

N/A

Remarks:

Division Office

10. If the person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DUI Cost
Recovery Program, without forwarding the CHP 735
to FMS?

[]Yes

[JNo

N/A

Remarks:

Division Office

11. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes?

] Yes

[INo

N/A

Remarks:
Division Office

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

[1Yes

I No

X N/A

Remarks:
Division Office

CHP 680U (Rev. 02-09) OPI 010




STATE OF CALIFORNIA
~EPARTMENT OF CALIFORNIA HIGHWAY PATROL

SPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page

3of4

13. Does the Notes portion of the CHP 415 indicate the

billable DUI time when the CHP 415 includes more
than one activity?

[] Yes

[T No

X N/A

Remarks:
Division Office

14.

Are the staff hours incurred by members of the
Department for the following activities associated with

an incident meeting the criteria for DUI cost recovery

included in the CHP 7357

¢ Response Time
On-Scene Investigation
Follow-up Investigation
Report Writing

Vehicle Storage

Call Back

Field Sobriety Testing
Transportation

Booking

Chemical Testing
Traffic Control

[1Yes

I No

N/A

Remarks:

Division Office

15.

Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

[ Yes

I No

N/A

Remarks:

Division Office

16.

Is the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being
used?

[] Yes

[CJ No

N/A

Remarks:
Division Office

17.

Is a copy of the CHP 735 being retained at the
command and filed?

[] Yes

[JNo

X N/A

Remarks:
Division Office

18.

Is the command utilizing the, optional, CHP 735A to
track cases qualifying for the DUI Cost Recovery
Program?

(] Yes

E]No

X N/A

Remarks:
Division Office

19.

In the absence of a CHP 735A, how is the command tracking the DUI Cost Recovery Program?

N/A

20.

Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?

e Defendant Information

Viclation Information

Court Information

FMS Information

BAC test results

[]Yes

[ No

N/A

Remarks:

Division Office

CHP 680U (Rev. 02-09) OP! 010
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CHAPTER 8
COMMAND DUI COST RECOVERY

21. Are cases not resulting in a conviction within 12 '
months after submission to the District Attorney [OYes | CONo | X NA B*?“?afks' Off
closed out after court verification of case status? Lol

22, Do closed out cases on the monitoring system have _

a line drawn through the Conviction Date and Date to | [1Yes | [INo | [XIN/A | Remarks:
FMS as well as the reason the case was closed and Division Office
date of last follow-up check?

23. Are refunds or overpayments, as a result of ,
erroneous charges, in an amount of = $5.00 being [JYes | [JNo N/A 'Be\r/’:::(k)sn e
processed by the Department? !

24. s the command reviewing the quarterly reports sent )
by FMS related to the submission of CHP 735 forms | [[] Yes | [INo N/A | Remarks:
and case status identifying any deficiencies in the Division Office
submission and accountability of the DUl Cost
Recovery Program?

Question 25 pertains to Fiscal Management Section.

25. Is FMS reviewing the CHP 735 forms for _

completeness of information and returning deficient [DYes | [ONo |[JNA | Remarks:

forms to the issuing command for corrections?

CHP 680U (Rev. 02-09) OPi 010




géﬁ;i’?&g# ”(;nglﬁfzo Command: Division: Chapter. 8

RNIA HIGHWAY PATROL Central Division | Central DUI Cost Recovery
CONMMAND INSPECTION PROGRAM Inspected by: Date:
FXCEPTIONS DOCUMENT Sergeant Scott Goddard 15220 07/09/2009

age 1 of 1

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized 1o document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECT!ON Total hours expended on the [] Corrective Action Plan Included
[] Division Level [ Command Level | nspection:
[] Attachments Included
] Executive Office Level 1 hour
Forward to:

Follow-up Required:

[]Yes X No

Chapter Inspection: _ _ _ — :

Inspector's Comments Regarding Innovative Practices:
Central Division turns over all response type incidents requiring a CHP 735. The appropriate CHP area

processes the required documents.

Due Date:

| Command Suggestions for Statewide Improvement:
ne

[ Inspector’s Findings: }
Current procedures are sufficient.

[ Commander's Response: [] Concur or [J Do Not Concur (Do Not Concur shall document basis for response) |

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

N/A

Required Action

Corrective Action Plan/Timeline

N/A
N / r{",_.-‘—\
[_| Employee would like to discuss this report with QOMMANE?’S SIE/NA}URE DATE
the reviewer. - =2 / / ,
A e 14 - -
(See HPM 9.1, Chapter 8 for appeal procedures.)§~--- - ;/Z’Z’ﬁ Z ,// e - //3 p«j
INSPECTOR'S ?IGNATURE' - DATE
== ) '
| "““‘7),:- = ( - '—’Z./ ?‘/ o7
] Reviewer discussed this report with REVIEWER'S StGNATgRE \ DATE
employee I Ay — ra
| [ Concur [] Do not concur A (AL A 7l s g

CHP 680A (Rev 02-08) OPI010
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STATE OF CALIFORNIA Commar:nd: CD:iVISiOP: Number:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Sfalpet\llgi insp. Fac, entra -
valuated by: e:
INSPECTION PROGRAM Sgt. S. Rockafellow 07/07/2009
CHAPTER 8
COMMAND DUI COST RECOVERY Assisted by: Date:
L1 S. A Netzer 07/07/2009

INSTRUCTIONS: Answer individual items with "Yes” or "No" answers, or fill in the bianks as indicated. Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the “Remarks” section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-
up Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

Lead Inspector's Signature:
TYPE OF INSPECTION

[] Division Level X Command Level (7 ; .
e )], ser

[] Office of Inspections [] Voluntary Self-Inspection

Commander's Signature: Date:

Follow-up Required: (] Follow-Up Inspection 07/08/2009
[JYes  XINo  |gy A G T

For applicable policies, refer to HPM 11.1, Chapter 20.

Note::If.a*No" or “N/A* box is‘checked; the “Remarks” section shall be utilizéd for explanation. .« . .= =7 o

1. Does the command have sufficient procedures to )
ensure that a CHP 735, Incident Response X Yes | (ONo |[JN/A | Remarks:
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

2. What are these procedures?

Procedures outlined in HPM 11.1, Chapter 20.

3. Does the command have a specific employee(s) .
assigned to process all CHP 735 forms? R Yes | [ONo |[JN/A | Remarks:

4. If the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP 735 forms K Yes | [ONo
listed in their job description or any other document?

D N/A Remarks: Area S.0.P., Sergeant
collateral duties assignment

Tyl

CHP 680U (Rev. 02-09) OPI 010
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5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

Yes

I No

LIN/A

Remarks:

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
Influence (DUI) Cost Recovery Program? This would
involve cases where the following criteria applies:

* A Blood Alcohol Content (BAC) under .08%

o A chemical test is positive for drugs only

e There is no supporting BAC test of drug test (i.e.,
a refusal)

Yes

I No

[ N/A

Remarks:

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?

e The date of BAC results of =.08% were received
» The date of BAC results of =.04% were received
for a commercial driver

X Yes

[ No

[ N/A

Remarks:

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?

e The person arrested refused to provide a
chemical test
e The arrest was for drugs only

o A BAC of <.08% was obtained

X Yes

[J No

L] N/A

Remarks:

9. Is the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

X Yes

JNo

[JN/A

Remarks:

10. If the person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DU! Cost
Recovery Program, without forwarding the CHP 735
to FMS?

X Yes

] No

L] N/A

Remarks:

11. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes?

X Yes

[ 1 No

L] N/A

Remarks:

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

X Yes

[1No

[ N/A

Remarks:

CHP 680U (Rev. 02-08) OPI 010
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|

] No

D N/A Remarks:

I No

D N/A Remarks:

I No

D N/A Remarks:

[ No

D N/A Remarks:

J No

D N/A Remarks:

] No

D N/A Remarks:

13. Does the Notes portion of the CHP 415 indicate the
billable DUI time when the CHP 415 includes more X Yes
than one activity?

14. Are the staff hours incurred by members of the
Department for the following activities associated with | (X Yes
an incident meeting the criteria for DUI cost recovery
included in the CHP 7357
» Response Time
* On-Scene Investigation
»  Follow-up Investigation
e Report Writing
e Vehicle Storage
s Call Back
» Field Sobriety Testing
e Transportation
e Booking
e Chemical Testing
» Traffic Control

15. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for X Yes
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

16. Is the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being X Yes
used?

17. Is a copy of the CHP 735 being retained at the
command and filed? ’ Yes

18. Is the command utilizing the, optional, CHP 735A to
track cases qualifying for the DUI Cost Recovery Yes
Program?

19. In the absence of a CHP 735A, how is the command tracking the DUI Cost Recovery Program?
N/A

20. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?

e Defendant Information

Violation Information

e Court Information

e FMS Information

e BAC test results

X Yes

[] No

D N/A Remarks:

21. Are cases not resulting in a conviction within 12
months after submission to the District Attorney
closed out after court verification of case status?

X Yes

1 No

D N/A Remarks:

CHP 680U (Rev. 02-09) OP1 010
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INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page

4 of 4

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

I Yes

[ No

I N/A

Remarks:

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed by the Department?

B Yes

1 No

LI N/A

Remarks:

24. Is the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DU| Cost
Recovery Program?

X Yes

(] No

[ N/A

Remarks:

‘Questlo" 25 pertams to F ' ca[ Management Sectlon

25 ls FMS rewewmg the CHP 735 forms for
completeness of information and returning deficient
forms to the issuing command for corrections?

[ Yes

J No

[ N/A

Remarks:

The Grapevine Inspection Facility has not had an incident requiring a CHP 735.

Area personnel are aware of the requirements to complete and track CHP 735°s as outlined in

HPM 11.1, Chapter 20.

CHP 680U (Rev. 02-09) OPI 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM e

EXCEPTIONS DOCUMENT
Page 1 of 2

Command: Division: Chapter:
Grapevine Insp. Fac. | Central 8

Date:
Sgt. S. Rockafellow 07/07/2009

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective aclion plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION
[] Division Level [X] Command Level

[ Executive Office Level

Total hours expended on the
inspection:

1 hour

[ Corrective Action Plan Included

[] Attachments Included

Follow-up Required:

(] Yes X No

nspection:.

Forward to: Central Division

Due Date: 07/08/2009

Inspector's Comments Regarding Innovative Practices:

N/A

| Command Suggestions for Statewide Improvement:

N/A

| Inspector’s Findings:

Area has not had an incident requiring a CHP 735.

| Commander’s Response: X Concur or [] Do Not Concur (Do Not Concur shall document basis for response)

|

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,

etc.)

CHP 680A (Rev. 02-08) OP] 010



STATE OF CALIFORNIA = S ——
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL & muang: b apter
Grapevine Insp. Fac. | Central 8
COMMAND INSPECTION PROGRAM [ oroite ] 5eie
EXCEPTIONS DOCUMENT Sgt. S. Rockafellow 07/07/2009

Page 2 of 2

“Required AGtion e i

Corrective Action Plan/Timeline

N/A

[_] Employee would like to discuss this report with COMMANDER'W DATE

the reviewer. &7

(See HPM 9.1, Chapter 8 for appeal procedures.) ﬁ 7_7 57/0£/C§
INSE, S SIGNATUR DATE
St )L s o7/o3/0

[ ] Reviewer discussed this report with REVIEWER'S SIGNATURE DATE
employee
] Concur [] Do not concur

CHP 680A (Rev. 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT
Page 1 of 2

Command: [ Division: Central Chapter 8
Buttonwillow

Inspected by: Date: 06/18/09
Sam Arrington

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter-the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide

improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space Is required.

TYPE OF INSPECTION
[ Division Level [X] Command Level

[] Executive Office Level

Total hours expended on the

inspection: 4

[] Corrective Action Plan Included

Attachments Included

lietaptenl

Inspector's Comments Regarding Innovative Practices:

. Forward to: Central
Follow-up Required: Division
[yes [N Due Date: 06/30/09

[ Command Suggestions for Statewide Improvement:

[ Inspector's Findings:

The Area procedures are well documented.

[ Commander’'s Response: [K] Concur or [J Do Not Concur (Do Not Coneur shall document basis for response)

etc.)

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,




STATE OF CALIFORNIA [ Command: Division: Central Chapter 8
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL B ttDﬂWi|IOW ' P
COMMAND INSPECTION PROGRAM T T 17 I
EXCEPTIONS DOCUMENT Sam Arrington

Page 2 of 2

Corrective Action Plan/Timeline

] Employee would like to discuss this report with COMMANDER'S SIGNATURE DATE
the reviewer. / Z 4_,./ 06/18/09
(See HPM 9.1, Chapter 8 for appeal procedures.) ;yZ

INSPEC}OR'S SIGNATURE DATE
06/18/09

< A ud GTo

REVIEWER'S SIGNATURE DATE

[J Reviewer discussed this report with

employee
[7] Concur [] Do not concur |




State of California Business, Transportation and Housing Agency

Memorandum
Date: June 18,2009
To: Central Division

From: DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

BUTTONWILLOW AREA
File No.: 426.13088
Subject: AREA MANAGEMENT EVALUATION- HPG 22.1

COMMAND DUI COSTRECOVERY

The attached informal evaluation was conducted on the AREA’S DUI COST RECOVERY

PROCEDURES in accordance with HPG 22.1 Chapter 8. The informal evaluation revealed the
various functions contained in Chapter 8 are overseen by the Area’s court officer and
supervisors., The informal evaluation revealed no corrections were needed.

If you have any questions, please feel free to contact me at (661) 764-5580

D.L. Green, Lieutenant
Commander

Attachments
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STATE OF CALIFORNIA Command: Division® Central Number: 426
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Buttonwillow

lNSPECT]ON PROG RAM Evaluated by: Officer Sam Arrington Date: 06/18/2008
CHAPTER B Assisted by Date:
COMMAND DUI COST RECOVERY ' ’

INSTRUCTIONS: Answer individual items with "Yes" or “No" answers, or fill in the blanks as indicated. Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspeclions shall be commented on via the "Remarks” section.
Additionally, such discrepancies and/or deficiencies shall be documenied on an Exceptions Document and addressed to the next level of
command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-
up Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

M Lead Inspector's Signature:
TYPE OF INSPECTION ) J
SJ\L&L(Q(D’(D'
[] Division Level X/Zj Command Level :
[] Office of Inspections [7] Voluntary Self-Inspection
Commander's Signature: Date: 06/18/2009

Follow-up Requirgd: [ Follow-Up Inspection

[ ]Yes No BY: /Z I,

For applicable policies, refer to HPM 11.1, Chapter 20.

NGt AT NoRORIN/AEBoXis i hieokeduthe tRemankskisection Shaliberttiizediforexplanation i

1. Does the command have sufficient procedures to
ensure that a CHP 735, Incident Response [AvYes | CONo |[JN/A | Remarks:
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

2. What are these procedures?
The Butlonwillow Area’s Standard Operating Procedures (S.0.P.) requires the following: The CHP 735 along with the 415 (s)
will be attached to the traffic collision report,

The GHP 735 information will be entered into the Area Information System (A.l.S.) by the Area’s court officer and then
forwarded to the Area Commander along with the CHP 415 (s) for approval.

A copy of the CHP 735 along with the CHP 415 (s) shall be retained in the Area office files.

A CHP 735 case log will be generated on a quarterly basis through A.LS.

3. Does the command have a specific employee(s)
assigned to process all CHP 735 forms?

Yes | [JNo | [JN/A Remarks: B
cCowrT OYFICER
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-

I the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP 735 forms
listed in their job description or any other document?

[X] Yes

] No

CIN/A

Remarks:

Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

[ Yes

[J No

CJ N/A

Remarks:

Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
Influence (DUI) Cost Recovery Program? This would
involve cases where the following criteria applies:

» A Blood Alcohol Content (BAC) under .08%

+ A chemical test is positive for drugs only

There is no supporting BAC test of drug test (i.e.,

[A Yes

[J No

LI N/A

Remarks:

a refusal)
Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?
The date of BAC results of =.08% were received
The date of BAC results of =.04% were received

for a commercial driver

X Yes

[ No

[ N/A

Remarks:

Are CHP 735 forms completed based on the criteria

of Section B of the form being forwarded to FMS

within ten business days from being notified of a

conviction of California Vehicle Sections 23152 or

23153, or greater offence as a result of one of the

following?

» The person arrested refused to provide a
chemical test

« The arrest was for drugs only

¢ A BAC of <.08% was obtained

[ Yes

] No

LIN/A

Remarks:

Is the Itemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the

[ Yes

[J No

[ N/A

Remarks:

10.

incident?
If the person arrested is transient, is the case being

entered into the CHP 735A, Case Log-DUI Cost
Recovery Program, without forwarding the CHP 735

4] Yes

[J No

I N/A

Remaiks:

1.

to FMS?
Are staff hours involved in the incident recorded on

the CHP 735 to the nearest ten minutes?

[A Yes

] No

[ ] N/A

Remarks:
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12.

Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily

[A Yes

I No

[ NIA | ‘Remarks:

Field Record?

13.

Does the Notes portion of the CHP 415 indicate the
billable DUI time when the CHP 415 includes more

than one activity?

Yes

[ No

D N/A Remarks:

14.

Are the staff hours incurred by members of the
Department for the following activities associated with
an incident meeting the criteria for DUI cost recovery
included in the CHP 73567

« Response Time

e On-Scene Investigation
o  Follow-up Investigation
e Report Writing

s Vehicle Storage

e CallBack

o Field Sobriety Testing

« Transportation

e Booking

s Chemical Testing

[ Yes

[JNo

D N/A Remarks:

15.

Traffic Control
Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory

[ Yes

[ No

D N/A Remarks:

16.

tasks?
Is the current hourly rate for reimbursement, sent out

to all commands via Comm-Net from FMS, being

[X] Yes

[CJ No

D N/A Remarks:

17.

used?
Is a copy of the CHP 735 being retained at the

command and filed?

Yes

[JNo

D N/A Remarks:

18.

Is the command utilizing the, optional, CHP 735A to
track cases qualifying for the DUl Cost Recovery

Program?

[A] Yes

[ No

D N/A Remarks:

79, In the absence of a CHP 735A, how is the command tracking the DUI Cost Recovery Program?

The Buttonwillow Area Office has a quarterly review and copies are maintained at the Area Office.
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20. Are commands using a case monitoring system to S
track cases qualifying for the DUt Cost Recovery [AVYes | [JNo [[JNA Remarks:
Program including the following information in the
monitoring system?

» Defendant Information
s Violation Information
e Court Information
s FMS Information
e BAC testresulis
Remarks:

21. Are cases not resulting in a conviction within 12
months after submission to the District Attorney Yes | [JNo | [INA

closed out after court verification of case status?

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date'and Date to | [H Yes | [JNo | [JN/A | Remarks:
FMS as well as the reason the case was closed and

date of last follow-up check?
. Has not happened

23, Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being [OYes | [ONo |[XN/a | Remarks.

processed by the Department?

24. |s the command reviewing the quarterly reports sent .
by FMS related to the submission of CHP 735 forms Yes | [JNo |[JN/A | Remarks:

and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
ro ram’?

.......

¥ scal“!\ﬁ"”"';qg e
it @gﬁm E'l‘?@ M“F”%‘ 1-|L :’f'g 'ﬂ‘i’}.

25. Is FMS revult‘a'\/-\/nng the CHP 736 forms for
completeness of information and returning deficient Yes [JNo | [JN/A

forms to the issuing command for corrections?

Remarks:
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STATE OF CALIFORNIA Command: Division: Number:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Fort Tejon Central
INSPECTION PROGRAM Area
CHAPTER 8 Evaluated by: Date:
COMMAND DUI COST RECOVERY D. Brooks 5/11/09
Assisted by: Date:

INSTRUCTIONS: Answer individual items with “Yes” or "No" answers, or fill in the blanks as indicated. Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section.

Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next leve| of
command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken, If this form is used as a Follow-
up Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

( TYPE OF INSPECTION
(] Division Level D Command Level

[] Office of Inspections [] Voluntary Self-Inspection

Lead Inspector’s Signature:

Follow-up Required: O Follow-Up Inspection | Copm3ngsy s Biapatire:
[] Yes No BY: ? [81 e LT

Date:

§5-26-09

For applicable policies, refer to HPM 11.1, Chapter 20.

Note: I a "No" or “N/A box is checked the "Refnarks -section shall be utilized for explanation,

1. Does the command have sufficient procedures to
ensure that a CHP 735, Incident Response Yes
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

[J No

(I N/A

Remarks:

2. What are these procedures?

completes final draft for review and signature by commander.

Rough draft of CHP 735 with all related documents are submitted to supervisor(s) for review. Area DUI cost recovery officer

the responsibility of processing all CHP 735 forms B Yes

listed in their job description or any other document?

3. Does the command have a specific employee(s) '
assigned to process all CHP 735 forms? X Yes | [JNo |[JNA | Remarks:

4. Ifthe answer to question 3 of this checklist is yes, is
D No D N/A Remarks:

CHP 680U (Rev. 02-09) OPI 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

5. Areall CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed | X} Yes | [JNo | []JN/A | Remarks:

criteria in either Section A or Section B of the form?

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases | X Yes | [INo | [[JN/A
meeting the requirements. of the Driving Under the
Influence (DUI) Cost Recovery Program? This would
involve cases where the following criteria applies:

e A Biood Alcohol Content (BAC) under .08%

e Achemical test is positive for drugs only

e There is no supporting BAC test of drug test (i.e.,
a refusal)

Remarks:

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS X Yes | [JNo |[JN/A | Remarks:

within ten business days from one of the following

dates?

* The date of BAC results of =.08% were received

» The date of BAC resuits of =.04% were received
for a commercial driver

8. Are CHP 735 forms completed based on the criteria _
of Section B of the form being forwarded to FMS X Yes | [JNo |[]N/A | Remarks:

within ten business days from being notified of a

conviction of California Vehicle Sections 23152 or

23153, or greater offence as a result of one of the

following?

o The person arrested refused to provide a
chemical test

» The arrest was for drugs only

e A BAC of <.08% was obtained

9. Isthe Itemized Staff Hours section of the CHP 735 .
completed as required in Highway Patrol Manual X Yes | [JNo |[JN/A | Remarks:

11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

10. If the person arrested is transient, is the case being ‘
entered into the CHP 735A, Case Log-DUI Cost Yes | [JNo |[]N/A | Remarks:

Recovery Program, without forwarding the CHP 735
to FMS?

11. Are staff hours involved in the incident recorded on _
the CHP 735 to the nearest ten minutes? X Yes | [JNo |[]N/A | Remarks:

12. Do the total number of staff hours charged on the .
CHP 735 agree with the appropriate CHP 415, Daily | X Yes | [JNo |[]N/A | Remarks:

Field Record?

CHP 680U (Rev. 02-09) OP1 010
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13. Does the Notes portion of the CHP 415 indicate the
billable DUI time when the CHP 415 includes more

than one activity?

[ VYes

X No

CINIA

Remarks:See exceptions document.

14. Are the staff hours incurred by members of the

Department for the following activities associated with
an incident meeting the criteria for DUI cost recovery

included in the CHP 735?
Response Time
On-Scene Investigation
Follow-up Investigation
Report Writing

Vehicle Storage

Call Back

Field Sobriety Testing
Transportation
Booking

Chemical Testing
Traffic Control

X Yes

[ No

LIN/A

Remarks:

15. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory

X Yes

I No

CIN/A

Remarks:

tasks?

16. Is the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being

used?

X Yes

[ No

LIN/A

Remarks:

17. |Is a copy of the CHP 735 being retained at the
command and filed?

X Yes

I No

I NIA

Remarks:

18. Is the command utilizing the, optional, CHP 735A to
track cases qualifying for the DUI Cost Recovery

@Yes‘ O No

LI N/A

Remarks;

Program?
19.

In the absence of a CHP 735A, how is the command tracking the DUI Cost Recovery Program?

20. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the

monitoring system?

o Defendant Information
* Violation Information

o Court Information

* FMS Information

o BAC test results

X Yes

[INo

LIN/A

Remarks:

CHP 680U (Rev. 02-09) OPI1 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page

4 of 4

21. Are cases not resulting in a conviction within 12
months after submission to the District Attorney
closed out after court verification of case status?

Yes

[ No

CINA

Remarks:

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

B Yes

[ JNo

I NIA

Remarks:

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed by the Department?

Yes

[INo

CIN/A

Remarks:

24. |s the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recovery Program?

Yes

] No

CIN/A

Remarks:

Question 25 pertains to Fiscal Management Section. =

25. Is FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuing command for corrections?

(] Yes

] No

I N/A

Remarks:

CHP 680U (Rev. 02-09) OPI 010




STATE OF CALIFORNIA : . = _
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Gmmand:RoR o | Dven e ggigﬁr‘f' U Cost
COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT Inspecled by:D. Brooks Date:May 18, 2009
Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the Corrective Action Plan Included

[ Division Level [X] Command Level | inspection: 18
[J Attachments Included

[ Executive Office Level

Forwérd to:
Central Division
Due Date; 6/30/09

Follow-up Required:

[ Yes X No

Chapter Inspection:

Inspector's Comments Regarding Innovative Practices:

None.

| Command Suggestions for Statewide Improvement:

None.

| Inspector's Findings: o ]

ltem #13: A review of all CHP 415's attached to CHP 735's contained no notes indicating which activity
applied to billable DUI time, when more than one DUI was listed. There was one example which was
researched by the Area coordinator and notations were made in order to indicate which incident applied

for DUI cost recovery and which did not.

[ Commander's Response: X Concur or [] Do Not Concur (Do Not Concur shall document basis for response) J

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged, J
etc.)

CHP 680A (Rev. 02-09) ORI 010
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EXCEPTIONS DOCUMENT
Page 2 of 2

Command.Fort Tejon | Division:Central

Area

Chapter: 8, DUI Cost
Recovery

Inspected by:D. Brooks

Dale:May 18, 2008 ’

e uired Action

Corrective Action Plan/Timeline

ltem #13: The appropriate completion of CHP 415's relating to CHP 735’s and billable DUI time has
been discussed on Area training days, briefed during shift change(s) and a check list of required entries
for the CHP 415 has been posted in the Area de-briefing room. The discussions, briefings and check list
emphasize the need for appropriate notations on the CHP 415. CHP 415's requiring correction will be
returned to the officer(s) for correction or addition of information. Corrective action completed.

S Yy
[_] Employee would like to discuss this report with COMMANDER' - SIGNATURE DATE
the reviewer. - ' ~_ 7 3
(See HPM 9.1, Chapter 8 for appeal procedures.) /\_, U > ZC‘—’ O
| INSPECTOR'S S NATURE DATE
[_] Reviewer discussed this report with REVIEWER'S SIGNATURE DATE
employee
[] Concur [] Do not concur N

CHP 680A (Rev. 02-08) OPI 010
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STATE OF CALIFORNIA Command: Division: Number:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Hanford Central 2009-02
INSPECTION PROGRAM Evaluated by: Date:
CHAPTER 8 Doug Puder, ID 10045 05/11/2009
Assisted by: Date:
COMMAND DUI COST RECOVERY Frank Smith, ID 10376 05/11/2009

INSTRUCTIONS: Answer individual items with "Yes” or “No” answers, or fill in the blanks as indicated. Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-
up Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

Lead Inspector's Signature:
TYPE OF INSPECTION

| O Division Level X Command Level /’) m

[] Office of Inspections [] Voluntary Self—lnspectlo(
Follow-up Required: [J Follow-Up Inspection | fC@"”“a"de” Signlivees R
[ ]Yes X No BY: C f///O

For applicable policies, refer to HPM 11.1, Chapter 20.

Note: If a"No" or*N/A" box-is checked, the "Remarks” section shall-be utilized for explanation:. " = -
1. Does the command have sufficient procedures to
D N/A Remarks:

ensure that a CHP 735, Incident Response XYes | [No
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

2. What are these procedures?

Beginning at the start of 2008, a minimum of once each month, the Area Information System (AIS) is queried for a listing of all
DUI PCF collisions mvestlgated by the Area. The identifying mformatlon for each DUI PCF collision is listed on a CHP 735A
(DUI Cost Recovery Log). This log establishes a preliminary list of all cases which may need a CHP 735 form. The only
exceptions are when the at-fault driver in a DUI collision dies in the collision or when the District Attorney refuses to file a

criminal case when an at-fault driver has a Blood/Alcohol level of less than .08%.

The CHP 735A serves as a type of “suspense system” to ensure required CHP 735 forms are completed. Entries on the CHP
735A can only be completed when a CHP 735 form is submitted and the information is transposed onto the CHP 735A.

3. Does the command have a specific employee(s) i @
assigned to process all CHP 735 forms? XYes | ONo |[NA Sggzgnst'mnk Smith. 1D 10376

4. Ifthe answer to question 3 of this checklist is yes, is _
the responsibility of processing all CHP 735 forms X Yes []No

listed in their job description or any other document?

Remarks:
D N/A In the Area SOP

CHP 880U (Rev. 02-09) ORI 010
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| 1. Areall CHP 735 forms forwarded to Fiscal

Remarks:

Management Section (FMS) properly with completed | X Yes | [JNo [ [JN/A Beginning in January 2008
criteria in either Section A or Section B of the form? '
2. Does the command have a suspense system in place .
to facilitate notification of a conviction involving cases | X Yes | [JNo | []N/A ,F:]ecglnaqgjse'te entries on the CHP 735A
meeting the requirements of the Driving Under the (DUl Cost Recovery Log) serve as a
Influence (DUI) Cost Recovery Program? This would type of suspense system to ensure a
involve cases where the following criteria applies: CHP 735 form is completed when
« A Blood Alcoho! Content (BAC) under .08% required.
» A chemical test is positive for drugs only
e Thereis no supporting BAC test of drug test (i.e,
a refusal)
3. Are CHP 735 forms completed based on the criteria ,
of Section A of the form being forwarded to FMS XYes | (ONo |[JNA Egmoaﬁ;f'fof commercial drivers were
within ten business days from one of the following located
dates?
¢ The date of BAC results of =.08% were received
« The date of BAC results of =.04% were received
for a commercial driver
4. Are CHP 735 forms completed based on the criteria ,
of Section B of the form being forwarded to FMS XYes | OONo [[ONA |Remats o oot being
within ten business days from being notified of a submitted in a timely manner
conviction of California Vehicle Sections 23152 or However, beginning in April 2009, the
23153, or greater offence as a result of one of the submission of these forms has been
following? much more timely.
e The person arrested refused to provide a
chemical test
* The arrest was for drugs only
« ABAC of <.08% was obtained
5. Is the ltemized Staff Hours section of the CHP 735 .
completed as required in Highway Patrol Manual XYes | [JNo |[JN/A | Remarks:
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?
6. If the person arrested is transient, is the case being _
entered into the CHP 735A, Case Log-DUI Cost OJYes | [INo | XNIA | RETaKe: o ases located
Recovery Program, without forwarding the CHP 735
to FMS?
7. Are staff hours involved in the incident recorded on )
the CHP 735 to the nearest ten minutes? XYes | [ONo |[JN/A | Remarks:
8. Do the total number of staff hours charged on the _
; X Yes D No D N/A Remarks:

CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

CHP 880U (Rev. 02-09) OP 010
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY
1. Does the Notes portion of the CHP 415 indicate the .
Fr:'llable DUIttirqe?when the CHP 415 includes more [(lYes | XNo |LINA Aﬁappnc'able entiies are highlighted.
an one activity”
2. Are the staff hours incurred by members of the .
Department for the following activities associated with | X Yes | [ No | [ N/A [ Femars.
an incident meeting the criteria for DUI cost recovery
included in the CHP 7357
* Response Time
»  On-Scene Investigation
e Follow-up Investigation
» Report Writing
» Vehicle Storage
e Call Back
» Field Sobriety Testing
¢ Transportation
s Booking
e Chemical Testing
o Traffic Control
3. Are the staff hours for officers-in-charge, sergeants, Remarks:
lieutenants, or captains listed on the CHP 735 for ] Yes XNo | [JN/A NaTelNE seatad, HETETER |
time spent performing the activities listed in question cannot establish any of these tasks
12 of this checklist and not exclusively supervisory were performed by Area supervisors.
tasks?
4. s the current hourly rate for reimbursement, sent out |- Remarks:
to all commands via Comm-Net from FMS, being XYes | [INo [[JN/A | Remars
used?
5. Is acopy of the CHP 735 being retained at the Remarks:
command and filed? XYes | [No | LIN/A | o he Office Manager.
6. s the command utilizing the, optional, CHP 735A to e
track cases qualifying for the DUI Cost Recovery XYes | [INo [[LINA | ZEE5 helped tremendously.

Program?

7. Inthe absence of a CHP 735A, how is the command tracking the DUl Cost Recovery Program?

N/A

8. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the

monitoring system?

o Defendant Information
« Violation Information
¢ Court Information

¢ FMS Information

s BAC test results

X Yes

] No

Remarks:
All of this information is entered onto

the CHP 735A.

[ N/A

9. Are cases not resulting in a conviction within 12
months after submission to the District Attorney
closed out after court verification of case status?

X Yes

] No

Remarks:
Beginning in 2008

[ N/A

CHP 680U (Rev. 02-09) OPI 010
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DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY
10. Do closed out cases on the monitoring system have P
a line drawn through the Conviction Date and Dateto | XYes | [INo |[JN/A E:?m:na“'on included on the CHP
FMS as well as the reason the case was closed and 7354
date of last follow-up check?
11. Are refunds or overpayments, as a result of Sermaliics
erroneous charges, in an amount of = $5.00 being [(JYes | [JNo | XN/A None located.
processed by the Department? :
12. Is the command reviewing the quarterly reports sent s
by FMS related to the submission of CHP 735 forms | X Yes | [JNo | [JN/A | Bo0e0 o @ o ths
and case status identifying any deficiencies in the quarterly report helped to identify and
submission and accountability of the DUI Cost correct problems \;veE were gaving
? “tracking the completion an
Recovery Program? submission of CHP 735 forms
Questlon 25 pertalns to Flscal Management Sectlon
13. Is FMS rewewmg the CHP 735 forms for Remarks:
completeness of information and returning deficient XYes | [ONo |[INA | ;€ T

forms to the issuing command for corrections?

CHP 680U (Rev. 02-08) OPI 010




STATE OF CALIFORNIA Command: Division: Chapter: 8 —
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Hanford Area | Central Division | DUICostRecovery
COMMAND INSPECTION PROGRAM inspected by: Date!

Doug Puder, ID 10045 05/11/2009

EXCEPTIONS DOCUMENT

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:” enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide '
improvement, identified deficiencies, corrective action plans, and may be used to appeal findings. A CHP 51 Memorandum may be used if

additional space is required,

TYPE OF INSPECTION , (] Corrective Action Plan Included
["] Division Level X Command Level (] Appeal Included
[] Executive Office Level [] Attachments Included
Follow-up Required: IionNard to: Commander's Signature: Date:
05/11/2009

Due Date:

[1Yes X No

‘per | npction'

lnpc.tor's Comments Raring Innovative Practices:

None identified.

| Command Suggestions for Statewide Improvement:

The forms provided for this evaluation, as well as the instructions for completing these forms, are not
adequate to ensure a uniform review of this subject has been conducted. As currently written, the
instructions for completing this form allow for responses which are far too subjective to provide a
meaningful evaluation of all commands. -

The instructions for each item to be reviewed should be sufficiently expanded so as to make them
specific, comprehensive and easy for the Inspector to understand. The instructions should list exactly
which documents or processes need to be examined, they should list specifically what the Inspector
should be looking for, and they should provide solid examples of what is appropriate and what isn’t
appropriate. The instructions should be written in sufficient detail so as to make the inspection forms
“stand alone” documents. References to other publications (i.e., SAM manual, Government Code,
Department policy, etc., ) may be provided to answer obscure guestions that may arise. However, an
Inspector should definitely not be required to reference these types of sources on a routirie basis in

order to complete the inspection forms.

| Inspector's Findings:

Procedures are in compliance with Department policy.

CHP B8DA (Rev 09-08) OP1010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

'COMMAND INSPECTION PROGRAM
EXCEPTIONS DOCUMENT

Page 2

Command: Division:
Hanford Area | Central Division

Chapter: 8 —
DUl Cost Recavery

Inspected by:
Doug Puder, ID 10045

Date: .

05/11/2009

| Commander’s Response:

Concur with Inspector’s findings.

[ Inspector's Comments:

N/A

"equi.d cti > SRR B

Corretie Actio anli T

N/A

L HP 680A (Rev, 08-08) OPI 010




STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL.

COMMAND INSPECTION PROGRAM

Command:

Hanford Area

Division:
Central Division

Chapter: 8 —
DUI Cost Recovery

EXCEPTIONS DOCUMENT | Dowe Pader, ID 10045

Date:

05/11/2009

Page 3

/—\ppea Process (Appealsshallbe f/le' w,tm five (5) bu:

Comanders Bals for Appeal

N/A

LAppeal Review/Decision: (This shall be the only level of appeal).

P

[
Lead Inspector's Signature: \ _) Date:
% Y /VDC[L‘R 05/11/2009
Date:

| Responding Commanderﬁs\igna ure (for appeal):

CHP 680A (Rev. 03-08) OP! 010
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STATE OF CALIFORNIA Command: Division: Number:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Madera Area | Central 450
INSPECTION PROGRAM Evaluated by: Date:
CHAPTER 8 Sgt. T. Shepard, ID #10759 07/06/2009
Assisted by Date:
COMMAND DUI COST RECOVERY Offioer R. Lopez, ID #16938 07/06/2009

INSTRUCTIONS: Answer individual items with “Yes” or "No" answers, or fill in the blanks as indicated. Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. [f this form is used as a Follow-
up Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

Lead Inspector's Signature:
TYPE OF INSPECTION

[] Division Level ] Command Level

[] Office of Inspections [J Voluntary Self-Inspection—-
Date:

o
Follow-up Required: [J Follow-Up Inspection | GO Sign"“j‘*:
[]Yes X No By: | . 07/06/2009
: \ 7t

For applicable policies, refer to HPM 11.1, Chapter 20.

Note: If.a "No” or "N/A" box is checked, the "Remarks" section shall be utilized for explanation.

1. Does the command have sufficient procedures to ‘
ensure that a CHP 735, Incident Response XKYes | [ONo |[JN/A | Remarks:

Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

2. What are these procedures?

The required CHP 735 is to be attached to each arrest report when submitted for review. When the supervisor reviews the
arrest report, he/she will review the CHP 735 as well. If one is not attached, a copy of the report is made and held in
suspense and a request is sent to the officer to complete the CHP 735. Additionally, the CHP 735 coordinator is the

secondary level of review for the submission of these forms.

3. Does the command have a specific employee(s) .
assigned to process all CHP 735 forms? K Yes | [ONo |[OJN/A | Remarks:

4. If the answer to question 3 of this checklist is yes, is .
the responsibility of processing all CHP 735 forms X Yes | [ONo | JN/A | Remarks:

listed in their job description or any other document?
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5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

X Yes

[ No

CIN/A

Remarks:

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
Influence (DUI) Cost Recovery Program? This would
involve cases where the following criteria applies:
¢ A Blood Alcohol Content (BAC) under .08%

e Achemical test is positive for drugs only
e There is no supporting BAC test of drug test (i.e.,
a refusal)

X Yes

[ ] No

CIN/A

Remarks:

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?

o The date of BAC results of =.08% were received
e The date of BAC results of =.04% were received
for a commercial driver

K Yes

[T No

C1N/A

Remarks:

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?

s The person arrested refused to provide a
chemical test

o The arrest was for drugs only

o A BAC of < .08% was obtained

K Yes

[ No

CIN/A

Remarks;

9. Is the Itemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
inciudes hours for all employees assigned to the
incident?

X Yes

I No

L] N/A

Remarks:

10. If the person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DUI Cost
Recovery Program, without forwarding the CHP 735
to FMS?

[JYes

& N/A

Remarks

: None on file.

11. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes?

K Yes

] No

LI N/A

Remarks:

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

KX Yes

[INo

LI N/A

Remarks:
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13. Does the Notes portion of the CHP 415 indicate the

biliable DUI time when the CHP 415 includes more
than one activity?

X Yes

[JNo

CIN/A

Remarks:

14.

Are the staff hours incurred by members of the
Department for the following activities associated with
an incident meeting the criteria for DUI cost recovery
included in the CHP 7357

e Response Time

On-Scene Investigation

Follow-up Investigation

Report Writing

Vehicle Storage

Call Back

Field Sobriety Testing

Transportation

Booking

Chemical Testing

Traffic Control

X Yes

[ No

LI N/A

Remarks:

15.

Are the staff hours for officers-in-charge, sergeants,
lieutenants, or capfains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

X Yes

] No

LIN/A

Remarks:

16.

Is the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being
used?

X Yes

] No

CIN/A

Remarks:

17.

Is a copy of the CHP 735 being retained at the
command and filed?

I Yes

J No

CIN/A

Remarks:

18.

Is the command utilizing the, optional, CHP 735A to
track cases qualifying for the DUI Cost Recovery
Program?

[] Yes

X No

LI N/A

Remarks;

19. In the absence of a CHP 735A, how is the command tracking the DUl Cost Recovery Program?

This area uses AIS to log and track cases.

20. Are commands using a case monitoring system to

track cases qualifying for the DUl Cost Recovery
Program including the following information in the
monitoring system?

¢ Defendant Information

¢ Violation Information

¢  Court Information

o FMS Information

X Yes

(] No

[ N/A

Remarks:
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e BAC testresults

21.

Are cases not resulting in a conviction within 12
months after submission to the District Attorney
closed out after court verification of case status?

X Yes

[T No

LI N/A

Remarks:

22.

Do closed out cases on the monitoring system have

a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and

date of last follow-up check?

X Yes

O No

CIN/A

Remarks:

23.

Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed by the Department?

[J Yes

I No

N/A

Remarks:

24,

Is the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recovery Program?

X Yes

I No

[ N/A

Remarks:

Question 25 pertains to Fiscal Management Section.

25.

Is FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuing command for corrections?

[]Yes

LI N/A

Remarks;
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STATE OF-’SAUFO.R;NlA Command: Division: N]ymber:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Mariposa Cenlral 494
|NSPECTION PROG Evaluated by: Date:
CHAPTER 8 RAM Sergeant Ed Greene, #11281 04/21/2009
Assisted by: Date:
COMMAND DUI COST RECOVERY 0881, Cartie Smith, #A05258 0412112000

INSTRUCTIONS: Answer individual items with “Yes" or "No" answers, or fill in the blanks as indicated. Any “No” answers, discrepancies
with policy, applicable fegal statues, or deficiencies noted in the inspections shall be commented on via the “Remarks” section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next leve! of
command. Furthermore, the memorandum shail include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-
up Inspection, the “Folflow-up nspection” box shali be marked and only deficient items need to be re-inspected.

Lead Inspector's Signature;
TYPE OF INSPECTION

[] Division Level X Command Level
(1 Office of Inspections ] Voluntary Self-Inspection
_ i . ; Commander's Signature: Date:
|C¢VéSUp Re%!rsg- & Follow-Up Inspection 06/22/2009
2 BY: 06/23/2009

For applicable policies, refer to HPM 11,1, Chapter 20.

Note: If a “No" or“N/A" box is checked, the "Remarks" section shall be utilized for explanation.

1. Does the command have sufficient procedures to
ensure that a CHP 735, Incident Response XYes | (ONo |[INA
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

Remarks:

2. What are these procedures?
Briefed to officers. Officer submits CHP 202 with CHP 735 forms and copies of A415’s. Supervisor reviews CHP 735 forms
to compare time with A415’s, After supervisory approval, forward the CHP 735 and copies of the A415's to the clerical staff
for processing. The Clerical Supervisor will contact the court on a monthly basis to find out the final disposition of the case.
Upon conviction, the Clerical Supervisor will forward all the paperwork to the Commander for his/her review and signature.
The Commander will forward all the paperwork back to the Clerical Supervisor in order to be processed to Accounting
Section.

3. Does the command have a specific employee(s)

assigned to process all CHP 735 forms? K Yes | [I1No | [JN/A | Remarks: Clerical Supervisor

4. If the answer to question 3 of this checklist is yes, is _
the responsibility of processing all CHP 735 forms Yes | [JNo | [JN/A | Remarks:
listed in their job description or any other document?
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5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

X Yes

I No

L] N/A

Remarks:

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
Influence (DUI) Cost Recovery Program? This would
involve cases where the following criteria appiies:
¢ A Blood Alcohol Content (BAC) under .08%
¢ A chemical test is positive for drugs only
e There is no supporting BAC test of drug test (i.e.,

a refusal)

Yes

[JNo

[ N/A

Remarks:

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?

« The date of BAC results of =.08% were received

s The date of BAC results of =.04% were received
for a commercial driver

Yes

] No

LIN/A

Remarks:

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23183, or greater offence as a result of one of the
following?

o The person arrested refused to provide a
chemical test
o The arrest was for drugs only

s A BAC of <.08% was obtained

Yes

O No

CON/A

Remarks:

9. lIs the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
inciudes hours for all employees assigned to the
incident?

X Yes

[ No

L1 N/A

Remarks:

10. If the person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DUl Cost
Recovery Program, without forwarding the CHP 735
to FMS?

X Yes

(O No

[ N/A

Remarks:

11. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes?

X Yes

I No

L1 N/A

Remarks:

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 416, Daily
Field Record?

X Yes

J No

I NA

Remarks:
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13. Does the Notes portion of the CHP 415 indicate the

i H H . rs were u .
?r:ila?wbcl)i\ eDg(I:ttil\mi’PWhen the CHP 415 includes more [ Yes No | CJN/A | Remars: Sof?r?ct N
14. Are the staff hours incurred by members of the
Department for the following activities associated with | X Yes | [[JNo | [JN/A | Remarks:
an incident meeting the criteria for DUI cost recovery
included in the CHP 7357
e Response Time
¢  On-Scene Investigation
+ Follow-up investigation
¢ Report Writing
* Vehicle Storage
¢ Call Back
o Field Sobriety Testing
e Transportation
e Booking
¢ Chemical Testing
s Traffic Control
15. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for X Yes | [ONo | [JN/a | Remarks:
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?
16. Is the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being Yes | [No | [TIN/A | Remarks:
used?
17. Is a copy of the CHP 735 being retained at the
command and filed? Yes | [(ONo | [JN/A | Remarks:
18. Is the command utilizing the, optional, CHP 735A to ,
track cases qualifying for the DU| Cost Recovery CYes | X No | [IN/A | Remarks: Optional

Program?

19. in the absence of a CHP 735A, how is the command tracking the DUl Cost Recovery Program?

Area does not use the CHP 735A, but another Area form to track all DUI Cost Recovery.

20. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?

Defendant Information

Violation Information

Court Information

FMS Information

BAC test results

®* & ¢ o @

X Yes

[INo

I N/A

Remarks:
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21. Are cases not resulting in a conviction within 12
months after submission to the District Attorney
closed out after court verification of case status?

[] Yes

X No

O N/A

Remarks: Continued to be tracked.

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

Yes

{7 No

LI N/A

Remarks:

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed by the Department?

X Yes

I No

LI N/A

Remarks:

24. s the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost

X Yes

I No

LINA

Remarks:

Recovery Program?
Question 25 pertains to Fiscal Management

25, Is FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuing command for corrections?

[T Yes

J Ne

CI N/A

Remarks:
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STATE OF CALIFORNIA Command: Division: Number:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Oakhurst Centia 456
INSPECTION PROGRAM Evalualod by ale
CHAPTER 8 Lt. S. Adams 6/22/2009
COMMAND DUI COST RECOVERY OT.5. Tempesta 612212009

INSTRUCTIONS: Answer individual items with "Yes” or “No" answers, or fill in the blanks as indicated. Any “No” answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally,
such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up Inspection,
the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

Lead Inspector's Signature:
TYPE OF INSPECTION

[] Division Level x Command Level py
LA zpren, 27

[] Office of Inspections [ Voluntary Self-Inspection
Date:

Follow-up Required: [J Follow-Up Inspection Commander's Signature:

[Jyes  [INo BY: SE LAt soes, 27 v/52/08

For applicable policies, refer to HPM 11.1, Chapter 20.

Note: If a “No” or “N/A” box is checked, the “Remarks” section shall be utilized for explanation.

1. Does the command have sufficient procedures to '
ensure that a CHP 735, Incident Response xYes | [ONo | [JN/A | Remarks:

Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

2. What are these procedures?
Officers generate CHP 735, attach applicable CHPA415 copies with pertinent data highlighted. Officers complete the CHP

735 and route to Sergeant with the Arrest/Collision or Arrest/Incident reports.

Sergeants review the CHP 735 and A415(s) for accurate accounting of time and other pertinent data. Sergeants forward the
CHP 735 and A415s for signature. If blood results or conviction is necessary, the Commander does not sign, but forwards

the form to the Al/Court officer to hold pending results.
Commander signs the CHP 735 following review. The form is then routed to the Al/Court officer for data entry into AIS.
The Al/Court officer enters the data into AlS, then forwards to the Office Technician.

The Office Technician prepares a copy for files, prepares for mailing to FMS, and makes final notations in AlS.
Office file contains a copy of the original CHP 735 with related A415 copies attached, for each incident.
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Bl

Does the command have a specific employee(s)
assigned to process all CHP 735 forms?

x Yes

] No

LI N/A

Remarks:

If the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP 735 forms
listed in their job description or any other document?

x Yes

1 No

CIN/A

Remarks:

Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

x Yes

I No

CIN/A

Remarks:

Does the command have a suspense system in place

to facilitate notification of a conviction involving cases

meeting the requirements of the Driving Under the

Influence (DUI) Cost Recovery Program? This would

involve cases where the following criteria applies:

» A Blood Alcohol Content (BAC) under .08%

s A chemical test is positive for drugs only

e There is no supporting BAC test of drug test (i.e.,
a refusal)

x Yes

[ No

LI N/A

Remarks:

Are CHP 735 forms completed based on the criteria

of Section A of the form being forwarded to FMS

within ten business days from one of the following

dates?

o The date of BAC results of =.08% were received

e The date of BAC results of =.04% were received
for a commercial driver

xYes

[INo

LIN/A

Remarks: The 10 business day
requirement is not always mel due to
delays in collision report completion
or availability of levels of review. Area
strives to comply with this time frame.

Are CHP 735 forms completed based on the criteria

of Section B of the form being forwarded to FMS

within ten business days from being notified of a

conviction of California Vehicle Sections 23152 or

23153, or greater offence as a result of one of the

following?

» The person arrested refused to provide a
chemical test

e The arrest was for drugs only

¢ A BAC of <.08% was obtained

X Yes

1 No

LI N/A

Remarks: The Al/Court officer must
follow up with the court clerks to
obtain conviction dates. This is nol
always timely. Area must research,
the court does not notify.

Is the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

x Yes

[1No

LIN/A

Remarks:

10.

If the person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DUI Cost
Recovery Program, without forwarding the CHP 735
to FMS?

x Yes

1 No

CIN/A

Remarks: Data is entered into AlS.
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. Are staff hours involved in the incident recorded on

11
the CHP 735 to the nearest ten minutes? xYes | [ONo |[JN/A | Remarks:

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily | xYes | [ No | [JN/A { mES:

Field Record?

13. Does the Notes portion of the CHP 415 indicate the , )
billable DUI time when the CHP 415 includes more | xYes | [JNo | [ N/A | Remarks: CReers separate fme s
than one activity? '

14. Are the staff hours incurred by members of the
Department for the following activities associated xYes | [ONo |[JN/A | Remarks:
with an incident meeting the criteria for DUI cost
recovery included in the CHP 7357
o Response Time
¢ On-Scene Investigation
o Follow-up Investigation
e Report Writing
e Vehicle Storage
e Call Back
e Field Sobriety Testing
e Transportation
¢ Booking
o Chemical Testing
o Traffic Control

15. Are the staff hours for officers-in-charge, sergeants, ; _,
lieutenants, or captains listed on the CHP 735 for xYes | [No |[[IN/A g:rrf’;?;fzg'C’mzt'ffjfseﬁg;\t/?;gi irrﬁyl
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory Training officer time is also not
tasks? included as it is supervisory in nature.

16. Is the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being x Yes [INo | [JN/A | Remarks:
used?

17. s a copy of the' CHP 735 being retained at the Remarks: Along with related copies of
command and filed? x Yes [JNo | LIN/A CHP Ad15(s)

18. Is the command utilizing the, optional, CHP 735A to o
track cases qualifying for the DU| Cost Recovery [IYes | xNo |[JN/A | Remarks: The Areais using AlS

Program?

19. In the absence of a CHP 735A, how is the command tracking the DU! Cost Recovery Program?

Area is using AlS.

CHP 68
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20. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?
¢ Defendant Information

Violation Information

Court Information

FMS Information

BAC test results

x Yes

LI N/A

Remarks:

21, Are cases not resulting in a conviction within 12
months after submission to the District Attorney
closed out after court verification of case status?

(] Yes

[ No

x N/A

Remarks:

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

[]Yes

[INo

x N/A

Remarks: None found

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed by the Department?

[ Yes

I No

x N/A

Remarks: None found

24. s the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recovery Program?

x Yes

[INo

CIN/A

Remarks:

Question 25 pertains to Fiscal Management Section.

25. Is FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuing command for corrections?

[]VYes

I No

L1 N/A

Remarks:
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STATE OF CALIFORNIA Commana Division Numbar
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Mercad Central 460
INSPECTION PROGRAM Evaluated by: Dale
CHAPTER 8 Lt. D.M. Troxell 7/8/2008
Asg! f Date:
COMMAND DUI COST RECOVERY Of::‘fj‘e‘gmv e o a/R00s

INSTRUCTIONS: Answer individual items with "Yes" or “No" answers, or fill in the blanks as indicated. Any “No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks" section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed o the next level of
sommand, Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-
up Inspection, the "Follow-up Inspection” box shall be marked ana only deficient items need to be re-inspected

FYPE OF INSPECTION

Lead Inspectar's Signature:

_] Division Level X Command Level
L] Office of Inspections (] Voluntary Seli-
Inspection
FOHOW-UD Required: D Follow-Up Inspection Commander's Signature Date

D YeS NG B\(. .

For applicable policies, refer to HPM 11.1, Chapter 20.

Note: If a8 “No” or *N/A” box is checked, the "Remarks” section shall be -utilized {or explanation.

1. Does the command have sufficient procedures to
ensure that a CHP 735, Incident Response 4 ves
Reimbursement Stalement, is prepared for each
arrest that meets the cost recovery criteria?

] No

1 N/A

Remarks

2. What are these procedures? The Merced Command has implemented procedures to ensure quality CHP 735s are
handed in a timely and accurate manner. The Merced Area has constructed a checklist for the DUI Cost Recovery
coordinator to make sure all the necessary information is accurately submitted.

3. Does the command have a specific employee(s)

assigned to process all CHP 735 forms? X Yes | [ONo | N/ | Remarks
4. W the answer to question 3 of this checklist is yes, is ) ) ,
the responsibility of processing all CHP 735 forms Yes | [JNo | [ N/A | Remarks: Inseredin the Area's SOP

listed in their job description or any other document?
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Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

X Yes

] No

I NA

Remarks

Does the command have a suspense system in

place to facilitate notification of a conviction

involving cases meeting the requirements of the

Driving Under the Influence (DU!) Cost Recovery

Program? This would involve cases where the

following criteria applies:

¢ A Biood Alcohol Content (BAC) under .08%

» A chemical test is positive for drugs only

* There is no supporting BAC test of drug test (i.e.,
a refusal)

B4 ves

O No

O nA

Remarks:

Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?

e The date of BAC results of =.08% were received

 The date of BAC resulis of =.04% were received
for a commercial driver

X ves

O No

1 N/A

Ramarks

Are CHP 735 forms completed based on the criteria

of Section B of the form being forwarded to FMS

within ten business days from being notified of a

conviction of California Vehicle Sections 23152 or

23153, or greater offence as a result of one of the

following?

* The person arrested refused to provide a
chemical test

* The arrest was tor drugs only

* A BAC of < .08% was obtained

Yes

[ No

O] N/A

Remarks:

Is the ltemized Siaff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours tor all employees assigned 1o the
incident?

JNo

O N/A

Remarks Ag praven by attached CHP
4155

10.

If the person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DU| Cost
Recovery Program, without forwarding the CHP 735
to FMS?

Yes

[ No

CJ N/A

Remarks

11

Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes?

Yes

[ No

RENZ

Remark.s:

12.

Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

Yes

I No

CINA

Rsmarks: Reviewed by submitling
ofticer, CHP 735 olficer ang Sat

CHP 880U (Rev. 02-09) OPL(O1Q



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHW AY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page 3of4

13. Does the Noles portion of the CHP 415 indicate the
billable DUI time when the CHP 415 includes more Yes | [ONo |[JN/A | Remadks
than one activity?

14. Are the staft hours incurred by members of the o
Department for the following activities associated Yes [ [ONo | [J A | femaiks: Alsoindioaled and noled n
with an incident meeting the critena for DUI cost N
recovery included in the CHP 7357
* HResponse Time
»  On-Scene Investigation
* Follow-up Investigation
* Report Writing
»  Vehicle Storage
e (all Back
o Field Sobriety Testing
s Transportation
s+ Booking
» Chemical Testing
¢ Tralfic Contro!

15. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for Yes | [JNo | [ N/A | Rematks
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

16. Is the current hourly rate for reimbursement, sent out
to all commands via Comm-Net trom FMS, being Yes | [ONo | [ N/A | Nemarks
used?

17. Is a copy of the CHP 735 being retained at the
command and filed? X Yes | [JNo |[]N/A | Remars

18. Is the command utilizing the, optional, CHP 735A 1o
track cases qualifying for the DUI Cost Recovery [ Yes No | [J N/A | Remarks:
Program?

19 In the absence of a CHP 735A, how is the command tracking ihe DU!I Cost Recovery Program?

The Merced Command has generated their own tracking sheet better suited to Area Specific needs.

20. Are commands using a case moniloring system to

track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?

» Defendant information

= Violation Information

v Cour information

K ves

] No

] /A

Remarks Listed as part of 1he tracking
sheet

CHP 680U (Rev 02-03) OP1 010
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INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY
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» FMS Information
o BAC test results

21

Are cases nof resulting in a conviction within 12
months after submission to the District Atlorney
closed out after court verification of case status?

[ ves

(] N/A

Remarks. Area continue 10 check wilh
the courts

22

Do ciosed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

[ ves

[ N/A

Remarks. Area continue 1o check with
the courts

23.

Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed by the Depariment?

[ Yes

O No

3 N/A

Remarks: Not aware ¢ any incidents

24.

Is the command reviewing the quarterly reports sen!
by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cosl
Recovery Program?

X Yes

] No

O NA

Remarks:

Question 25 pertains to Fiscal Management Section.

25.

Is FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuing command for corrections?

X ves

O nNo

[ N/A

Remarks:

CHF G8OL) (Rev 02-09) OPI 010



STATE OF CALIFORNIA T T Bivicon Chapier
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL \T\Jfler - e:i Coritral ‘ 8 i
COMMAND INSPECTION PROGRAM e eied Ty [Date
EXCEPTIONS DOCUMENT Lt. D.M. Troxell | F0Si2008

Page 1 of 3

INSTRUCTIONS: This document shall be typed Check appropriate boxes as necessary, or fill in the blanks as indicated. Enler the chaptler
number of the inspection in the Chapter Inspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans A CHP 51 Memorandum may be used if additional space is required.

= SFEETECHER Total hours expended on the | [ Corrective Action Pian included
[J Division Level [X] Command Level | "Spection: |
[ ] Attachments Included
[ Executive Office Level | 2hours |
|
Follow-up Reguired: Forward to:
(] Yes 54 No | Due Date:

Chapter inspection:

Inspector's Comments Regarding Innovative Practices: B
The Area has generated a tracking sheet that is attached to all DUI Cost Recovery Claims (CHP 735) to

ensure all information is correct upon processing.

Command Suggestions for Statewide Improvement:

Inspector's Findings:

_Commander's Response: ) Concur or [J Do Not Concur (Do Nat Concur shall document basts lor response,)

It should be noted that the Merced Area recently was audited by the CHP Office of Inspections,
specifically on DUI Cost Recovery. During the audits, a discrepancy was pointed out indicating that the
Area’s submitted time on the CHP 735s did not match the time explained on the employees CHP 415s,
The Merced Commander directed immediate attention in the tracking of DUI Cost Recovery claims,
accuracy, and the submitting in a timely manner. The Area’s DUl Cost Recovery Coordinator, Officer
Jermey Key promoted new efficient methods and instructed the entire Area of the new procedures. As
evident of the attached inspection, it has been determined that these newly implemented corrective
measures have corrected past errors. The Merced Area will continue to make all efforts to see that the
DUI Cost Recovery Program functions efficiently.

HF BROA (Fisy 02-00) OMI 01T



U R | Command: Division: | Chapler: |

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL » Mereed Contrel 8
COMMAND INSPECTION PROGRAM - e1°SC s
EXCEPTIONS DOCUMENT | Lt. D.M. Troxell | 7108/2008
Page 2 of 3

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

SHP BBOA {Rav 02-08) OP1010



STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL ﬁ’g:’;’;‘é | g‘:sr:’t’: - ' g"apwr
COMMAND INSPECTION PROGRAM - Merced °
EXCEPTIONS DOCUMENT | Lt. D.M. Troxell 7/08/2008
Page 3 of 3
Required Action
Corrective Action Plan/Timeline
N Employee would like to discuss this report with CUMWNJC?'-S SIGRATURE | DATE
the reviewer. /’""""* ) - \
(See HPM 9.1, Chapter 8 for appeal procedures.) T == 2 [' > | o=y
NSERCTOR'S SJGI ATUR /, | DATE
o~ 7= -
P »ﬁ’i-!ﬁ VLA | 72/&/C7
L_J Reviewer discussed this report with /| REVIEWER'S SIGNATURE DATE

employee
[ Concur

] Do not concur

|
]

ZHP GBOA (Hev 02-091 OP1 010



Memorandum

Date; July 7, 2009

To; Central Division

From: DEPARTMENT OF CALIFORNIA BIGHWAY PATROL
Metced Area

File No.: 460.10533.13163
Subjecr; HPM 22.1, CHAPTER 8 DUI COST RECOVERY

In accordance with Highway Patrol Manyal (HPM) 22.1, Command Inspection Program chapter 8
(Command DUI Cost Recovery), is attached for your review. If you have any questions, please
contact Lieutenant D,M. Troxell at (209) 356-2956.

//'T_I‘.
> L
‘S BADILLA, Captain

Comimander
Merced Area

Safety, Service, and Sscurity
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STATE OF CALIFORNIA Command: Division: Number:
SARTMENT OF CALIFORNIA HIGHWAY PATROL Los Banos Central Chapter 8
«SPECTION PROGRAM Evaluated by: Date:
CHAPTER 8 R W. Nation 07/06/2009
Assisted by: Date:
COMMAND DUI COST RECOVERY Jill Briozo 07/06/2009

INSTRUCTIONS: Answer individual items with "Yes” or "No” answers, or fill in the blanks as indicated. Any "No" answers, discrepancies

with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of

command. Furthermore, the memorandum shall include any foliow-up and/or corrective action(s) taken. If this form is used as a Follow-
up Inspection, the "Follow-up Inspection” box shall be marked and onty deficient items need to be re-inspected.

ector's Signature:
TYPE OF INSPECTION Lead Inspector's Sig

[ Division Level Command Level ?/ 75 W o

[[] Office of inspections [ Voluntary Self-Inspection
Commander's Signature: Date:

Follow-up Required: Follow-Up Inspection »
Bdves  [JNo By: S6T. S Curle| Tapt—" 07/06/2009

For applicable policies, refer to HPM 11.1, Chapter 20.

Note. e iNa i N/A box 1S chedked the iRemarks  section:shallbe:utilized for‘eXplanatior.
1. Does the command have sufficient procedures to
ensure that a CHP 735, Incident Response K Yes | CINo [[JN/A | Remarks:
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?
2. What are these procedures?

nt to attach all officer(s)415's to the CHP 735 reflecting a break down

Area currently requires the lead investigator of the incide
CHP 735. Area SOP is currently being updated to reflect this

of the hours used, so the correspond with the total hours
change.

3. Does the command have a specific employee(s) )
m Yes D No D N/A Remarks:

assigned to process all CHP 735 forms?

4. If the answer to question 3 of this checklist is yes, is .
the responsibility of processing all CHP 735 forms 0 Yes | [INo |[JNA | Remarks:
listed in their job description or any other document?

CHP 680U (Rev. 02-09) OP! 010



STATE OF CALIFORNIA
"PARTMENT OF CALIFORNIA HIGHWAY PATROL

..+SPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page

20f4

5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

Yes

I No

[ N/A

Remarks:

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the

Influence (DU1) Cost Recovery Program? This would -

involve cases where the following criteria applies:
e A Blood Alcohol Content (BAC) under .08%

o A chemical test is positive for drugs only

e There is no supporting BAC test of drug test (i.e.,

Yes

[ No

L N/A

Remarks:

a refusal)

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following

dates?
e The date of BAC results of =,08% were received

¢ The date of BAC results of =.04% were received
for a commercial driver

Yes

[ No

1 N/A

Remarks:

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?

o The person arrested refused to provide a
chemical test
o The arrest was for drugs only

Yes

[ No

[ N/A

Remarks:

« A BAC of <.08% was obtained

Is the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the

BJ Yes

[JNo

1 N/A

Remarks:

incident?

10. If the person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DUI Cost
Recovery Program, without forwarding the CHP 735

Yes

[J No

[ N/A

Remarks:

to FMS?
11. Are staff hours involved in the incident recorded on

the CHP 735 to the hearest ten minutes?

Yes

[ No

L] N/A

Remarks:

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily

Yes

1 No

[ N/A

Remarks:

Field Record?

CHP 680U (Rev. 02-09) OP| 010




STATE OF CALIFORNIA
"SARTMENT OF CALIFORNIA HIGHWAY PATROL

+SPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page 3of4

13. Does the Notes portion of the CHP 4156 indicate the

billable DU time when the CHP 415 includes more
than one activity?

X Yes

] No

D N/A Rernarks:

14.

Are the staff hours incurred by members of the
Department for the following activities associated with
an incident meeting the criteria for DUl cost recovery
included in the CHP 7357

¢ Response Time

e On-Scene Investigation

e Follow-up Investigation
e Report Writing

e Vehicle Storage

¢ Call Back

o Field Sobriety Testing
» Transportation

» Booking

o Chemical Testing

o Traffic Control -

X Yes

(7] No

Remarks:

T N/A

15.

Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory

Yes

[J No

Rernarks:

[ N/A

16.

tasks?
Is the current hourly rate for reimbursement, sent out

to all commands via Comm-Net from FMS, being
used?

X Yes

[ No

Remarks:

CJ N/A

17.

Is & copy of the CHP 735 being retained at the
command and filed?

Yes

[ No

Remarks:

[ N/A

18.

Is the command utilizing the, optional, CHP 735A to
track cases qualifying for the DUl Cost Recovery

X Yes

[ No

Rernarks:

[IN/A

18.

Program?

In the absence of a CHP 735A, how is the command tracking the DUI Cost Recovery Program?

20.

Are commands using a case monitoring system to
track cases qualifying for the DU! Cost Recovery
Program including the following information in the
monitoring system?

« Defendant information

Violation Information

Court Information

FMS Information

X Yes

[ No

D N/A Remarks:

BAC test results

CHP 680U (Rev. 02-09) OP1010
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STATE OF CALIFORNIA
“PARTMENT OF CALIFORNIA HIGHWAY PATROL

.4SPECTION PROGRAM

CHAPTER 8
COMMAND DUl COST RECOVERY

21. Are cases hot resulting in a conviction within 12 E———
months after submission to the District Attorney Yes | [INo |[JN/A | Remars

closed out after court verification of case status?

22. Do closed out cases on the monitoring system have i
a line drawn through the Conviction Date and Dateto | [ Yes | [INo | [JN/A Remarks:
FMS as well as the reason the case was closed and
date of last follow-up check?

23. Are refunds or overpayments, as a result of )
erroneous charges, in an amount of = $5.00 being Clyes | [No N/A | Remarks:
processed by the Department?

24. Is the command reviewing the quarterly reports sent )
by FMS related to the submission of CHP 735 forms | X Yes | [INo | CJN/A ARSI
and case status identifying any deficiencies in the
submission and accountability of the DU[ Cost

25. Is FMS reviewing the CHP 735 forms for Remarks:
completeness of information and returning deficient [JYes | [ONo | [INA | Remarks:

forms to the issuing command for corrections?

CHP 680U (Rev. 02-09) OPI 010



STATE OF CALIFO , e :
D EPARMENT OF GALIFORNIA HIGHWAY PATROL rﬁ;@“g“;h os g\;srltotr;al Cgaple"
COMMAND INSPECTION PROGRAM Tsoeoted by: Date:
=XCEPTIONS DOCUMENT W. B. Nation 07/06/2009
-age 10of 3

3 or fill in the blanks as indicated. Enter the chapter

INSTRUCTIONS: This document shall he typed. Check approptiate boxes as necessary,

number of the inspection in the Chapter Inspection number. Under "Forward to:” enter the ne
shall be routed to and its due date. This document shall be utifized to
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum ma

xt level of command where the document

document innovative practices, suggestions for statewide
y be used if additional space is required.

Total hours expended on the
inspection:

3.0

TYPE OF INSPECTION
[7] Division Level Command Level

[[] Executive Office Leve!

[] Corrective Action Plan Included

[ Attachments Included

Forward to:
Central Division

Due Date: 07/07/2009

Follow-up Required:

Inspector's Comments Regarding Innovative Practices:

_ Sommand Suggestions for Statewide Improvement:

[ Inspector's Findings:

| Commander’s Response: [ Concur or [J Do Not Concur (Do Not Concur shall document basis for response) |

CI4P 680A (Rev. 02-09) OP1 010



STATE OF CALIFORNIA Command: [Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Los Banos Central 8
COMMAND INSPECTION PROGRAM (520 re
EXCEPTIONS DOCUMENT W. B. Nation 07/06/2009

, age 2 of 3

Inspector's Comments: Shall address non concurrence by commander (.g., findings revised, findings unchanged,

etc.)

Corrective Action Plan/Timeline

Area currently requires the lead investigator of the incident o attach all officer(s)415's to the CHP 735
reflecting a break down of the hours used, so the correspond with the total hours CHP 735. Area SOP
is currently being updated to reflect this change. SOP will be revised to reflect the change prior to

07/31/2009.

[ ] Employee would like to discuss this report with COMMANDER'S SIGNATURE DATE
the reviewer. 77/// 07/06/2009
{See HPM 2.1, Chapter 8 for appeal procedures.) /7 g
INSPECTDR S SIGNATURE _, DATE
/// J/\ ; sy 07/06/2009
_TReviewer discussed this report with REVIEWER'S ay& DATE
employee
[ Concur [7] Do not concur "7//{%9;9

CHP B8OA (Rev. 02-09) OPI1 010
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STATE OF CALIFORNIA Command: Division: Nurnber:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Chowchilla IF | Central 464
INSPECTION PROGRAM Evaluated by Date:
COMMAND DUI COST RECOVERY Assisled by. Date:

INSTRUCTIONS: Answer individual items with “Yes" or "No” answers, or fill in the blanks as indicated. Any “No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspactions shall be commented on via the “Remarks” section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-
up Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re- -inspected.

Lead Inspector's Signature:
TYPE OF INSPECTION

[] Division Level & Command Level —
% ?M/-

[] Office of Inspections ] Voluntary Self-Inspection

Follow-up Required: [] Follow-Up Inspection | Commasdsr's pignature: Date:
[OYes [DXINo  |gy. / Z M 5

For applicable policies, refer to HPM 11.1, Chapter 20.

Note: If a “No" or “N/A”" box is checked, the “Remarks” section shall be utilized for explanation.

1. Does the command have sufficient procedures to _
ensure that a CHP 735, Incident Response OvYes | (ONo N/A | Remarks:
Reimbursement Statement, is prepared for each - e
arrest that meets the cost recovery criteria? Scale Facility

2. What are these procedures?

The Chowchilla River I.F. turns over all response type incidents that would require a CHP 735. The appropriate CHP
area (Merced / Madera) would process the required documents.

3. Does the command have a specific employee(s)

assigned to process all CHP 735 forms? [JYes | [JNo N/A | Remarks: Scale Facility

4. Ifthe answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP 735 forms
listed in their job description or any other document?

CJYes | [No N/A | Remarks: Scale Facility

CHP 680U (Rev. 02-09) OPI 010



STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page 20f4

5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

[ Yes

I No

X N/A

Remarks: Scale Facility

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
Influence (DUI) Cost Recovery Program? This would
involve cases where the following criteria applies:

» A Blood Alcohol Content (BAC) under .08%

o A chemical test is positive for drugs only

s There is no supporting BAC test of drug test (i.e.,
a refusal)

[1Yes

] No

X N/A

Remarks: Scale Facility

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?

o The date of BAC results of =.08% were received
* The date of BAC results of =04% were received
for a commercial driver

] Yes

I No

X N/A

Remarks: Scale Facility

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?

e The person arrested refused to provide a
chemical test
o The arrest was for drugs only

o A BAC of <,08% was obtained

] Yes

O No

X N/A

Remarks: Scale Facility

9. |s the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

[JYes

I No

X N/A

Remarks: Scale Facility

10. Ifthe person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DUI Cost
Recovery Program, without forwarding the CHP 735
to FMS? '

[1Yes

[ No

< N/A

Remarks: Scale Facility

11. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes?

[JYes

] No

X N/A

Remarks: Scale Facility

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

[ Yes

O No

X N/A

Remarks: Scale Facility

CHP 680U (Rev. 02-08) OP| 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page 3of4

13. Does the Notes portion of the CHP 415 indicate the

billabie DUI time when the CHP 415 includes more CvYes | (ONo | K NIA | Remarks: Scale Facility
than one activity?

14. Are the staff hours incurred by members of the
Department for the following activities associated with | [(JYes | [ONo | [XI N/A Remarks:
an incident meeting the criteria for DUI cost recove o
included in the CHP 7357 K seale, Facilfy
e Response Time
e On-Scene Investigation
e Follow-up Investigation
e  Report Writing
» Vehicle Storage
e Call Back
e Field Sobriety Testing
e Transportation
e Booking
e Chemical Testing
e Traffic Control

15. Are the staff hours for officers-in-charge, sergeants, .
lieutenants, or captains listed on the CHP 735 for [JYes | [JNo |XIN/A |Remarks:
time spent performing the activities listed in question Scale Facility
12 of this checklist and not exclusively supervisory
tasks?

16. lIs the current hourly rate for reimbursement, sent out .
to all commands via Comm-Net from FMS, being [OYes | CONo | X N/A | Remarks: Scale Facility
used?

17. Is a copy of the CHP 735 being retained at the .
command and filed? OYes | CONo | [ N/A | Remarks: Scale Facility

18. s the command utilizing the, optional, CHP 735A to .
track cases qualifying for the DUI Cost Recovery [JYes | [ONo | [XN/A | Remarks: Scale Facility

Program?

19. In the absence of a CHP 735A, how is the command tracking the DUI Cost Recovery Program?

N/A

20. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?

e Defendant Information

Violation Information

Court Information

FMS Information

BAC test results

O Yes

[ No

X N/A

Remarks: Scale Facility

CHP 680U (Rev. 02-09) OP!1 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page 4 of 4

21.

Are cases not resulting in a conviction within 12
months after submission to the District Attorney
closed out after court verification of case status?

[ Yes

[J No

X N/A

Remarks: Scale Facility

22.

Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

[J Yes

[J No

X N/A

Remarks: Scale Facility

23.

Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed by the Department?

[JYes

[ No

X N/A

Remarks: Scale Facility

24.

Is the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recovery Program?

[ Yes

O No

X N/A

Remarks: Scale Facility

'Questionﬂzisspértai,ns to Fiscal Management Section..-

25,

Is FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms ta the issuing command for corrections?

(O Yes

[ No

CINA

Remarks:

CHP 680U (Rev. 02-09) OPI 010




STATE OF CALIFORNIA Commana: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL ChOWC.hiIa I F Centrlal 8
COMMAND INSPECTION PROGRAM  |-Showehila L.F, i
EXCEPTIONS DOCUMENT A/Sgt. S. Loso #15736 07/08/09
Page 1 of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed fo and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required,

LA Total hours expended on the [] Corrective Action Plan Included
[] Division Level [X] Command Level inspection:
2 [] Attachments Included

[] Executive Office Level

Forward to: Central Division

Follow-up Required:

[]Yes

Chapter Inspection: Command DUI Cost Recove

Due Date: 07/09/09

X No

Inspector's Comments Regarding Innovative Practices:
The Chowchilla River I.F. turns over all response type incidents that would require a CHP 735.
The appropriate CHP area (Merced/Madera) would process the required documents.

| Command Suggestions for Statewide Improvement:
NONE

| Inspector's Findings:
FACILITY PROCEDURES ARE SUFFICIENT.

[ Commander’s Response: W Concur or [J Do Not Concur (Do Not Concur shall document basis for response) |
[
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STATE OF CALIFORNIA

DEPARTMENT OF CALIFORNIA HIGHWAY PATROL 8’;’ ma"d:h.l LE gwsmn: | ghapter:
COMMAND INSPECTION PROGRAM | Chowehita L. | Centra 5o
EXCEPTIONS DOCUMENT A/Sgt. S. Loso #15736 07/08/09

Page 2 of 3

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)

NONE
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT
Page 3 of 3

equired Action

Corrective Action Plan/Timeline

Command: Division: Chapter:
Chowchila I.LF. | Central 8
Inspected by: Date:
A/Sgt. S. Loso #15736 07/08/09

N/A

== |
[ Employee would like to discuss this report with KMW ] DATE
the reviewer. - /- /p
(See HPM 8.1, Chapter 8 for appeal procedures.) '/7 7”/9?
INSPECTOR'S SIGNATURE®  ~ DATE
f -
//yu/ %/’_ 5 / e"/{) 2*
[[1 Reviewer discussed this report with REVIEWER'S SIGNATURE DATE
employee '
[] Concur [] Do not concur
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STATE OF CALIFORNIA Command: Division: Number:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Modesto 465 | Centra:

INSPECTION PROGRAM Evaluatod by Date
CHAPTER 8 C. R Mahnke, dJr. 06/26/2009
COMMAND DUI COST RECOVERY m‘i‘ed by: Dte:

INSTRUCTIONS: Answer individual items with "Yes” or “No" answers, or fill in the blanks as indicated. Any "No” answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented .on via the “Remarks" section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
sommand. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-
JIp Inspection, the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

Lead Inspeclor's Signature;
YPE OF INSPECTION pec g

_] Division Level Command Level
_] Office of Inspections [J Voluntary Self-Inspection W ; : 1 _f/f
Follow-up Required: [ Follow-Up Inspection | Commander's Signaure: - R

YeS DNO BY: \ ,( D___'_‘___\\ QL-ZQ.OQ

‘or applicable policies, refer to HPM 11.1, Chapter 20.

lote:f a iNG or IN/ASboX isichedked; the SRemarks" sectionshallibeilitilizediforiéxplanation

1. Does the command have sufficient procedures to
ensure thata CHP 735, Incident Response KYes | [ONo [[JN/A | Remarks:
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

2. What are these procedures?
lodesto Area Standard Operating Procedures (SOP), Chapter 2-3, requires the arresting officer to prepare a draft CHP 735
1d copies of the supporting Daily Field Record CHP 415 forms associated with the incident. The sergeant approving the
rest report is required to review the draft version of the CHP 735. The Area court officer prepares a final version for
ibmission to Fiscal Management Section. If the incident meets the Section A criteria of the CHP 735 form, the court officer
imediately submits the final version if the biood alcohol results are immediately known (a breath test .08% or >). For blood
“urine tests, the draft version is placed in a suspense tray. Chemical test results from the Department of Justice are
1ecked regularly for the completion of the final CHP 735 form and for updating of the arrest information in the Area
formation System (AIS). A similar process is conducted for those incidents which fall under the requirements of Section B.
1e draft version of the CHP 736 is placed in a suspense tray and case dispositions for convictions and or rejections are
>sely monitored by the court officer. Once a disposition is obtained, the final version of the CHP 735 is submitted to FMS.

3. Does the command have a specific employee(s)
assigned to process all CHP 735 forms? Yes | [JNo | [JN/A

Remarks: J
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Page 20f4
STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL
INSPECTION PROGRAM
CHAPTER 8
COMMAND DUI COST RECOVERY
4. If the answer to question 3 of this checklist is yes, is
the responsibility of processing all CHP. 735 forms Yes ] CJ No ( I N/A | Remarks:
listed in their job description or any other document?
5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed Yes | [JNo |[JN/A | Remarks:
criteria in either Section A or Section B of the form?
6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases | [ Yes | [JNo | [JN/A | Remarks:
meeting the requirements of the Driving Under the
Influence (DUI) Cost Recovery Program? This would
involve cases where the following criteria applies:
* A Blood Alcohol Content (BAC) under .08%
e A chemical test is positive for drugs only
» There is no supporting BAC test of drug test (i.e.,
a refusal)
7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS (JYes | XINo |[JN/A ?f;:riséo;hﬁe"t’i'ggzsz?
within ten business days from one of the following subm%sion o?CHP 73§'f0,ms to
dates? FMS was 21 days from receipt of
o The date of BAC results of =.08% were received ibn'?o"r?n Z't‘i’g:g’u'r?r?;'tt;e°frir°s‘t";‘ﬁ:tr't°e’; o
¢ The date of BAC results of =.04% were received 2008.
for a commercial driver
8. Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS [IYes No [ [JN/A :fe”::”éséo;hﬁe'\t’i'gg?j?"s/}ﬁa
within ten business days from being notified of a submgsion O?CHP 735yf0rms to
conviction of California Vehicle Sections 23152 or FMS was 21 days from receipt of
23153, or greater offence as a result of one of the blood alcohol results or conviction
following? information during the first quarier of
» The person arrested refused to provide a 2008,
chemical test
e The arrest was for drugs only
o A BAC of <.08% was obtained
9. |s the Hemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual Yes | [INo | [JN/A | Remarks:
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?
10. If the %erson r?1rrgi’{t<=,l;d 71; trangient, Lis thg ljlaée being Oy =N ] N/ | Remets: Modssto Ares doss ot
entered into the 5A, Case Log- ost es o] -
Recovery Program, without forwarding the CHP 735 use the optional GHP 7354 log.
to FMS?
11. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes? Yes | [JNo |[JN/A | Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page 3 of4

12.

Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

Yes

M No

I N/A

Remarks:

13.

Does the Notes portion of the CHP 415 indicate the
billable DUI time when the CHP 415 includes more

than one activity?

[ Yes

X No

CIN/A

Remarks: This information is
captured in the Activity/Comments
section of the CHP 415.

14.

Are the staff hours incurred by members of the
Department for the following activities associated with
an incident meeting the criteria for DU| cost recovery
included in the CHP 7357

s Response Time

On-Scene Investigation

Follow-up Investigation

Report Writing

Vehicle Storage

Call Back

Field Sobriety Testing

Transportation

Booking

Chemical Testing

Traffic Control

Yes

[JN/A

Remarks:

15.

Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory

tasks?

[JYes

X No

[ N/A

Remarks: Areg will conduct refresher
training during the July Staff Meeting
to address this oversight.

16.

ts the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being

used?

Yes

[JNo

LI N/A

Remarks:

17.

Is a copy of the CHP 735 being retained at the
command and filed?

X Yes

I No

LI N/A

Remarks:

18.

Is the command utilizing the, optional, CHP 735A to
track cases qualifying for the DUI Cost Recovery

[]Yes

X No

I N/A

Remarks:

Program?

19. In the absence of a CHP 735A, how is the command tracking the DUI Cost Recovery Program?
he Area court officer maintains an active suspense system to ensure Section A and Section B criteria incidents are

ubmitted in a timely manner (See box 2 on page 1).
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page 4 of 4

20. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery [JYes No | CJNI/A | Remarks: The Area court
Program including the following information in the officer maintains an active
monitoring system? suspense system tO ensure
o Defendant Information Section A and Section B
e Violation Information criteria incidents are
e Court Information submitted in a timely manner
e FMS Information (See box 2 on page 1).

o BAC testresults

21. Are cases not resulting in a conviction within 12
months after submission to the District Attorney Yes | [ONo [[JN/A | Remarks:
closed out after court verification of case status?

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to | [] Yes No | [JN/A | Remarks: See box 20.

FMS as well as the reason the case was closed and
date of last follow-up check?

23. Are refunds or overpayments, as a result of o o
erroneous charges, in an amount of = $5.00 being Clyes | [ONo | ONA 5:$2$§5t0T2'rse;”f°rmat'°” 15
processed by the Department? )

24. Is the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms Yes | [JNo | [JN/A | Remarks:
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recovery

Juestion25 pert

25. Is FMS reviewing the CHP 735 forms for
completeness of information and returning deficient Yes | [JNo | [JN/A | Remarks:
forms to the issuing command for corrections?
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DEPARTVENT OF CALIFORNIA HIGHWWAY PATROL K/ngg:’éo o ggs:tr;al S Peaang

COMMAND INSPECTION PROGRAM

EXCEPTIONS DOCUMENT ncm:sp;:tec;w byiq o | Date: 06/26/2009 |
. R. Mahnke. Jr.

Page 1 of 2

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter inspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the Corrective Action Plan included

] Division Level Command Leve| | inspection: 4
[] Attachments Included
[[] Executive Office Level

Forward to:
Central Division
Due Date: 6/30/2009

Follow-up Required:

[J No
(Cihapteriinspection

Yes

hapter8lCommandiDUl

Inspector's Comments Regarding Innovative Practices:

No innovative practices identified.

Command Suggestions for Statewide Improvement:

No Statewide improvements identified.

Inspector’s Findings: [
Dverall, Area program is in compliance with Department policy. Area must reduce the average number
»f days currently utilized to submit completed Incident Response Reimbursement Statement, CHP 735
orms to Fiscal Management Section (See page 2). In addition, non-supervisory time spent on incidents
'y sergeants and officers-in-charge must be captured on the CHP 735.

Commander’'s Response: [] Concur or [[] Do Not Concur (Do Not Concur shall document basis for response) |

nspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
ate.)
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STATE OF CALIFORNIA Command: Division: Chapter: 8 Command
A WA ram | Hodeeto Ara [Corval | B
EXCEPTIONS DOCUMENT Inspected by: Date: 06/26/2009 \
Page 2 of 2 C. R. Mahnke. Jr.

Required Act

Corrective Action Plan/Timeline
Chapter 8 Command DUI Cost Recovery

Box 7 and 8: The Modesto Area average completion time for submission of CHP 735 forms to Fiscal
Management Section was 21 days for the first quarter of 2009.

Corrective Action: During the third quarter, the Modesto Area will reduce the completion time to 10
days or less, by closely monitoring incidents meeting the cost recovery criteria and ensuring the CHP
735 is forwarded to the court officer once the arrest report portion of the incident is completed.
>reviously, the CHP 735 was delayed while the collision investigation was returned to the investigating
>fficer for minor corrections.

Date of completion; September 1, 2009.

3ox 15: A review of CHP 735 and supporting Daily Field Record, CHP 415 forms, indicated non-
;upervisory time expended at incidents by sergeants and officers-in-charge was not being captured.

sorrective Action: During the July 8, 2009, Modesto Area Staff Meeting, Area supervisors and
nanagers will review the requirement to include non-supervisory time expended at incidents by
ergeants and officers-in-charge at incidents meeting the CHP 735 criteria.

)ate of completion: July 8, 20009.

_J Employee would like to discuss this report with COMMANDER S SIGNATURE DATE
the reviewer.
(See HPM 9.1, Chapter 8 for appeal procedures.) il ©e.-2%.09
INSPECTOR'S S}GNATURE DATE
_| Reviewer discussed this report with REVIEWER'S SIGNATURE DATE
employee
7] Concur [} Do not concur
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Command Division Number
STATE OF CALIFORNIA mma
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Visalia Central 480
INSPECTION PROGRAM Evaluated by: . Dale:
CHAPTER 8 Sergeant J. R. Alaniz 6-10-09
COMMAND DUI COST RECOVERY rRSEIBdLE Date:

INSTRUCTIONS: Answer individual items with “Yes” or "No" answers, or fill in the blanks as indicated. Any “No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furthermore, the memorandum shall include any foliow-up and/or corrective action(s) taken. If this form is used as a Follow-
up Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

TYPE OF INSPECTION

[] Division Level ™ Command Level

[] Office of Inspections [ ] Voluntary Self-Inspection

LN

.

Lead Inspeclor's Signature:

.9

n?

/
) lé..-‘___‘\)/ o

FO”OW—Up Required: D Follow-Up Inspection /Commander's Signature: Date:
[]Yes No BY: i L Jb oF

For applicable policies, refer to HPM 11.1, Chapter 20.

=

Note: If a “No" or "N/A" box is checked, the "Remarks" section shall be utilized for explanation.

1. Does the command have sufficient procedures to
ensure that a CHP 735, Incident Response
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

X Yes | [No

Remarks:

L] N/A

2. What are these procedures?

All traffic collisions involving at fauit dui drivers are required to have a CHP 735. Incident Response Reimbursement Stalement completed and attached
with the collision report. The accident review officer will ensure thal it meets the cost recovery criteria. Officers respondirg Lo dui incidents requiring
CHP response shall submit a CHP 735 and CHP 415 forms. Sergeants and OIC reviewing dui reports that meel the criteria listed in Comn»Net dated
4-20-06 will ensure thal the CHP 735 is completed and submitied with the arrest report. Completed CHP 735 and CHP 415 forms are then lorwarded to

the accident review officer for review and processing.

3. Does the command have a specific employee(s)
assigned to process all CHP 735 forms? X Yes | [(INo |[JN/A | Remarks:
4. Ifthe answer to question 3 of this checklist is yes, is .
the responsibility of processing all CHP 735 forms [JYes No | [J N/A | Remarks: The duty will be added o
listed in their job description or any other document? {hs Gepidend reicR; CUICErs LI of
responsibilities in the forthcoming
revised Area's SOP
5 Areall CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed Yes | [JNo |[JN/A | Remarks:
criteria in either Section A or Section B of the form?

|
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page 20f4

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
Influence (DUI) Cost Recovery Program? This would
involve cases where the following criteria applies:

« A Blood Alcohol Content (BAC) under .08%

¢ A chemical test is positive for drugs only

e There is no supporting BAC test of drug test (i.e.,
a refusal)

[Tl Yes

X No

LI N/A

Remarks: The acciden( review
officer utilizes the court officer lo
check courl case files to find the
status ol cases filed with drugs or
low BAC's.

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?

» The date of BAC results of =.08% were received

e The date of BAC results of =.04% were received
for a commercial driver

Yes

[J No

LIN/A

Remarks:

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?

s The person arrested refused to provide a
_ chemical test
e The arrest was for drugs only

e A BAC of < .08% was obtained

X Yes

] No

1 N/A

Remarks:

9. s the Itemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

Yes

] No

L1 N/A

Remarks:

10. Ifthe person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DUI Cost
Recovery Program, without forwarding the CHP 735
to FMS?

[J Yes

X No

[IN/A

Remarks: Area does not utilize a
CHP 735A case log. CHP 735’s
involving transients are kepl in a
suspense file by the accident review
officer

11. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes?

K Yes

] No

[ N/A

Remarks:

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

Yes

] No

(1 N/A

Remarks:

13. Does the Notes portion of the CHP 415 indicate the
billable DUI time when the CHP 415 includes more
than one activity?

[1Yes

X No

L N/A

Remarks: The accident review
officer highlights the appropriate
entries of the CHP 415 1o indicate
the officer’s activity that correlates
with the time indicated on the CHP
735 statement.
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUl COST RECOVERY

Page 3of4

14 Are the staff hours incurred by members of the

Department for the following activities associated with Yes | [JNo | [JN/A | Remarks:
an incident meeting the criteria for DUl cost recovery
included in the CHP 7357
e Response Time
+ On-Scene Investigation
s  Follow-up Investigation
e Report Writing
* Vehicle Storage
s Call Back
e Field Sobriety Testing
¢ Transportation
e Booking
e Chemical Testing
e Traffic Control
15. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for Yes | [JNo |[JN/A | Remarks:
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?
16. ls the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being X Yes | [ONo |[JN/A | Remarks:
used?
17. s a copy of the CHP 735 being retained at the
command and filed? K Yes | [ No |[JN/A | Remarks:
18. Is the command utilizing the, optional, CHP 735A to _ _
track cases qualifying for the DUI Cost Recovery [ Yes No | (] N/A | Remarks: The accidenl review

Program?

officer maintains a suspense file.

19. In the absence of a CHP 735A, how is the command tracking the DU! Cost Recovery Program?

I'he accident review officer maintains a suspense file to ensure all non-processed CHP 735 statements are completed. Once the CHP 735 slalement is
compleled (convicted) it is Torwarded (o the court clerk who maintains all copies.

20. Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the following information in the
monitoring system?
¢ Defendant Information
* Violation information
e Court Information
* FMS information
»  BAC testresults

] Yes

X No

LIN/A

Remarks: Area does not have a
monitoring system in place.

21. Are cases not resulting in a conviction within 12
months after submission to the District Attorney
closed out after court verification of case status?

Yes

(J No

[ N/A

Remarks:

22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check?

Yes

] No

[ N/IA

Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page 4 of 4

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being ] Yes

processed by the Department?

[INo

X N/A

Remarks: Does not apply to Area

24. |s the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms Yes
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recovery Program?

[ No

LI N/A

Remarks

Question 25 pertains to Fiscal Management Section.

25. Is FMS reviewing the CHP 735 forms for
completeness of information and returning deficient []Yes
forms to the issuing command for corrections?

[ No

N/A

Remarks: Does not apply to Area.
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STATE OF CALIFORNIA Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL N ’ Central 8
COMMAND INSPECTION PROGRAM veal L S
EXCEPTIONS DOCUMENT Sergeant J. R. Alaniz Gl 0=2003
Page 1 of 2

INSTRUGCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under “Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the [] Corrective Action Plan Included
[] Division Level [X) Command Level inspection:
, 40 [J Attachments Included
(] Executive Office Level
|
Forward to:

Follow-up Required:
(] Yes [JNo

Chapter Inspection:

Due Date:

Inspector's Comments Regarding Innovative Practices:

['Command Suggestions for Statewide Improvement: |

[ Inspector’s Findings: ]

A tolal of 175. CHP 735 Incident Response Reimbursement Statements were on (ile between June 2008 and fune 2009. Eighteen, CHP 735 statements
were ulilized for this inspection. The CHP 735 statements were found to be in compliance and contained the necessary requirements for cost recovery.

The nole section on the CHP 415 was not being utilized for time recording as required per HPM 11.1. Chapter 20,4 (c) 2. The accident review officer
has been highlighting the entries thal correlate to the incident. The accident review officer has nol utilized a CHP 735A Case Log. Currently the CHP
735 case load has been manageable and has nol crealed a backlog.

The cighleen stalements reviewed indicated the cosl recovery was for dui accident related cases. There were no CHP 735°s statements lor dui related
offenses where CHP was requested Lo respond as required per Comm-Nel dated 4-20-06. 1t appears officers have not been properly documenting their
lime on a CHP 735 stalement when requested to respond to dui related offenses and sergeants have not been monitoring this requirement.

A briefing item will be prepared to remedy this situation.

The AIS system contains lwo check boxes that illustrate the date the CHP 735 was received and the date the CHP 735 was sent to accounting. Those
boxes have not been utilized by the court clerk. This issue will be addressed with the court clerk and i needed training provided

LComrnander’S Response: Y Concur or [] Do Not Concur (Do Not Concur shall document basis for response) |

|T’1_Spector’s Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged, J
etc.)

CHP 680A (Rev 02-09) OF1 010



STATE OF GALIFORNIA Command: Division: Chapter:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Wisalia Central 8
COMMAND INSPECTION PROGRAM e Date:
EXCEPTIONS DOCUMENT Sergeant J. R. Alaniz 6-10-2009

Page 2 of 2

euired Action

' Corrective Action Plan/Timeline

[ Employee would like to discuss this report with COMMAJHIDER'S SIGNATURE DATE
the reviewer. ’ /%V___ b Jb-OA
(See HPM 9.1, Chapter 8 for appeal procedures.) =l

CT, 'fSS‘EGNATURE DATE .
VAT | erres

[] Reviewer discussed this report with B KRQV]EWFR s SiGNATURE - DATE
employee (
[J Concur [] Do not concur
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STATE OF CALIFORNIA Command: Division: Number:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Porterville Central

INSPECTION PROGRAM Evaluated by. Date:
CHAPTER 8 Sergeant Russel Cox, #13010 | 06/25/2009
COMMAND DUI COST RECOVERY il .

INSTRUCTIONS: Answer individual items with “Yes” or “No” answers, or fill in the blanks as indicated. Any "No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-
up Inspection, the *Follow-up Inspection” box shall be marked and only deficienl items need to be re-inspected.

Lead Inspector's Signature:
IYPE OF INSPECTION

[ ] Division Level Command Level Russel Cox. 13010
[] Office of Inspections (] Voluntary Self-inspection /)
Sigrjatu

Follow-up Required: [ Follow-Up Inspection | Compamgens e |
[]VYes No BY: éfm
: 07/06/2009

For applicable policies, refer to HPM 11.1, Chapter 20.

Note: If a “No” or "N/A” box is checked, the "Remarks” section shall be utilized for-explanation.
1. Does the command have sufficient procedures to
ensure that a CHP 735, Incident Response Yes | [ONo |[JN/A | Remarks:
Reimbursement Statement, is prepared for each

arrest that meets the cost recovery criteria?

2. What are these procedures?

All traffic collisions involving at fault dui drivers are required to have a CHP 735, Incident Response
Reimbursement Statement completed and attached with the collision report. The accident review officer will
ensure that it meets the cost recovery criteria. Officers responding to dui incidents requiring CHP response shall
submit a CHP 735 and CHP 415 forms. Sergeants and OIC reviewing dui reports that meet the criteria listed in
Comm-Net dated 4-20-06 will ensure that the CHP 735 is completed and submitted with the arrest report,
Completed CHP 735 and CHP 415 forms are then forwarded to the accident review officer for review and

processing.

3. Does the command have a specific employee(s) )
assigned to process all CHP 735 forms? [ Yes | [INo |[JN/A | Remarks:

4. |f the answer to question 3 of this checklist is yes, is i
the responsibility of processing all CHP 735 forms [JYes | B No |[JN/A | Remarks: See exceptions document

listed in their job description or any other document?

5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed Yes | [INo |[]nA | Remarks:
criteria in either Section A or Section B of the form?
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6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
Influence (DUI) Cost Recovery Program? This would
involve cases where the following criteria applies:

» A Blood Alcohol Content (BAC) under .08%

+ A chemical test is positive for drugs only

e There is no supporting BAC test of drug test (i.e.,
a refusal)

™ Yes

] No

(] NIA

Remarks:

7. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?

« The date of BAC results of =.08% were received
« The date of BAC results of =.04% were received
for a commercial driver

Yes

] No

CINA

Remarks:

8. Are CHP 735 forms completed based on the criteria
of Section B of the form being forwarded to FMS
within ten business days from being notified of a
conviction of California Vehicle Sections 23152 or
23153, or greater offence as a result of one of the
following?

» The person arrested refused to provide a
chemical test
+ The arrest was for drugs only

¢ A BAC of <.08% was obtained

X Yes

] No

[ N/A

Remarks:

9. |s the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

Yes

[ No

(I N/A

Remarks:

10. If the person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DU| Cost
Recovery Program, without forwarding the CHP 735
to FMS?

X Yes

] No

CIN/A

Remarks:

11. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes?

X Yes

] No

[ N/A

Remarks:

12. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

Yes

] No

[1N/A

Remarks:

13. Does the Notes portion of the CHP 415 indicate the
billable DUI time when the CHP 415 includes more
than one activity?

[] Yes

X No

(I NIA

Remarks: See exceptions document
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14. Are the staff hours incurred by members of the

Department for the following activities associated with
an incident meeting the criteria for DUI cost recovery

included in the CHP 7357

e Response Time
On-Scene Investigation
Follow-up Investigation
Report Writing

Vehicle Storage

Call Back

Field Sobriety Testing
Transportation
Booking

Chemical Testing
Traffic Control

X Yes

(J No

[ N/A

Remarks:

15. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory

tasks?

X Yes

I No

L] N/A

Remarks:

16. Is the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being

used?

Yes

[JNo

LIN/A

Remarks:

17. Is a copy of the CHP 735 being retained at the
command and filed?

Yes

] No

L1 N/A

Remarks:;

18. Is the command utilizing the, optional, CHP 735A to

track cases qualifying for the DUl Cost Recovery
Program?

X Yes

] No

LI N/A

Remarks:

15 In the absence of a CHP 735A, how is the command tracking the DUI Cost Recovery Program?

20. Are commands using a case monitoring system to
track cases qualifying for the DUl Cost Recovery
Program including the following information in the

monitoring system?

¢ Defendant Information
¢ Violation Information

o Court Information

¢« FMS Information

e BAC test results

Yes

[] No

L1 N/A

Remarks:

21. Are cases not resulting in a conviction within 12
months after submission to the District Attorney

closed out after court verification of case status?

Yes

I No

LI N/A

Remarks
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22. Do closed out cases on the monitoring system have
a line drawn through the Conviction Date and Date to
FMS as well as the reason the case was closed and
date of last follow-up check? '

Yes

I No

[ N/A

Remarks:

23. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being
processed by the Department?

X Yes

[JNo

LI N/A

Remarks:

24. |s the command reviewing the quarterly reports sent
by FMS related to the submission of CHP 735 forms
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recovery Program?

Yes

I No

L] N/A

Remarks:

Juestion 25 pertains to Fiscal Management.Section.

25. |s FMS reviewing the CHP 735 forms for
completeness of information and returning deficient
forms to the issuing command for corrections?

[]Yes

(I No

LI N/A

Remarks:
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STATE OF CALIFORNIA Command: Division: Number:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Coalinga Central
PECTION PR M Evaluated by: Date:
g?—liPTER 8 OGRA Sergeant Vander Mel 07/07/08
Assisted by: Date:
SOl RIS T RECONERY Officer N. Hunt, #17790 07/07/09

INSTRUCTIONS: Answer individual items with "Yes" or "No" answers, or fill in the blanks as indicated. Any “No" answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section. Additionally,
such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of command.
Furthermore, the memorandum shall include any follow-up and/or corrective action(s) taken. If this form is used as a Follow-up Inspection,

the “Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

Lead Inspector's Signalure:
TYPE OF INSPECTION

[] Division Level Command Level
[] Office of Inspections [] Voluntary Self-Inspection /
Commander's Signature: Date:

Follow-up Reired: [J Follow-Up Inspection
[ Yes No BY: % 07/07/09

For applicable policies, refer to HPM 11.1, Chapter 20.

Note: If a "No" or "N/A” box is checked, the "Remarks"” section shall be utilized for explanation.

1. Does the command have sufficient procedures to
ensure that a CHP 735, Incident Response X Yes | ONo |[JN/A | Remarks:
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

2. What are these procedures?

Sergeants review all arrest reports. Sergeants are aware of the cost recovery-criteria and look for incidents that require the
completion of the CHP 735 form. If an arrest requires the completion of a CHP 735 and one has not been completed, the

sergeant will return the report to the officer.
Once the report review officer gets the report, she too is aware of the criteria, and ensures the completed CHP 735 is correct
and attached.

3. Does the command have a specific employee(s)

assigned to process all CHP 735 forms? K Yes | [JNo |[JN/A | Remarks:

4. If the answer to question 3 of this checklist is yes, is _
the responsibility of processing all CHP 735 forms Yes | [JNo | [JN/A | Remarks:

listed in their job description or any other document?

5. Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed Yes | [JNo

criteria in either Section A or Section B of the form?

D N/A Remarks:

CHP 680U (Rev. 02-09) OPI 010




STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

Page 2 of 4

5. Does the command have a suspense system in place RermarEs TrE\ BTG iEer FRIRSTs
to facilitate notification of a conviction involving cases Yes | [JNo |[JN/A a folder of open cases that involve a
meeting the requirements of the Driving Under the CHP 735. She checks the folder
Influence (DUI) Cost Recovery Program? This would periodically and calls the DA to
involve cases where the following criteria applies: confirm the case stalus.

o A Blood Alcohol Content (BAC) under .08%

e A chemical test is positive for drugs only

¢ There is no supporting BAC test of drug test (i.e.,
a refusal)

6. Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS Yes | [JNo | JN/A Ef‘?ig‘e""rr:‘;ieifg??ﬂ?g;gomasvﬁi:ﬁw
within ten business days from one of the following coordinates the CHP 735 program.
dates? Review of old records determined all
+ The date of BAC results of =.08% were received f:;fife‘g.erilfglag:;”grgor?gfvr%?ngs
+ The date of BAC resulis of =.04% were received forwarded as required by policy.

for a commercial driver

7. Are CHP 735 forms completed based on the criteria Remarks: Recently, Area had a new
of Section B of the form being forwarded to FMS Yes | [JNo | LIN/A | e e o position which
within ten business days from being notified of a coordinates the CHP 735 program.
conviction of California Vehicle Sections 23152 or Review of old records determined all
23153, or greater offence as a result of one of the cases were not being forwarded as
following? required. All cases are now pelng

. forwarded as required by policy.
e The person arrested refused to provide a
chemical test
e The arrest was for drugs only
« A BAC of <.08% was obtained

8. s the ltemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual Yes | [ONo | [JN/A | Remarks:
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

9. Ifthe person arrested is transient, is the case being
entered into the CHP 735A, Case Log-DUI Cost Clves | [CINo | BN | Remarke: Aeahashadno such
Recovery Program, without forwarding the CHP 735 '
to FMS?

10. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes? Yes | [ONo |[JN/A | Remarks:

11. Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily | [X] Yes | [JNo | [JN/A | Remarks:

Field Record?

12. Does the Notes portion of the CHP 415 indicate the

billable DUI time when the CHP 415 includes more Yes | [ONo |[JN/A | Remarks:

than one activity?
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13. Are the staff hours incurred by members of the .
Department for the following activities associated Yes | [(ONo [[JN/A ;‘Z”;irr‘::;tgd”;;; &‘;Cgﬂ%”%g%pg”s
with an incident meeting the criteria for DUI cost sent to Fiscal management Section.
recovery included in the CHP 7357 Asa re'su)t,hthe timtrat nss?ﬁgi |c;]nc e
» Response Time correcting the repo
* On-Scene Investigation on the GHP 735.
» Follow-up Investigation
e Report Writing
e Vehicle Storage
e« Call Back
o Field Sobriety Testing
e Transportation
¢ Booking
o Chemical Testing
« Traffic Control

14. Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for [(OYes | X No |[JN/A | Remarks:
time spent performing the activities listed in question
12 of this checklist and not exclusively supervisory
tasks?

15. Is the current hou.rly rate for reimbursement, gent out - Remarks: Area does not have a cop
lth';;](I:}’?commands via Comm-Net from FMS, being [ Yes No [ [JN/A of this commenet but wil got on. y

16. Is a copy of the CHP 735 being retained at the
command and filed? Yes |. [JNo | [JN/A | Remarks:

17. Is the command utilizing the, optional, CHP 735A to
track cases qualifying for the DUI Cost Recovery (] VYes No | [IN/A | Remarks:

. Program?

18. In the absence of a CHP 735A, how is the command tracking the DUI Cost Recovery Program?

Area uses the AlS system and a tracking sheet that is attached to each cost recovery packet.

19

. Are commands using a case monitoring system to
track cases qualifying for the DU! Cost Recovery
Program including the following information in the
monitoring system?

e Defendant Information
e Violation Information
»  Court Information

e FMS Information

e BAC test results

Yes

[ No

LI N/A

Remarks: Both the Area tracking
sheet and AIS includes this
information at a minimum,

20.

Are cases not resulting in a conviction within 12
months after submission to the District Attorney

closed out after court verification of case status?

X Yes

[INo

] N/A

Remarks:
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Do closed out cases on the monitoring system have

Remarks: Area does not use a log

13.
a line drawn through the Conviction Date and Dateto | [ ] Yes No | [JN/A that allows lines to be drawn through
FMS as well as the reason the case was closed and cases. However, notes are kept on
date of last follow-up check? the tracking sheet and in AIS
pertaining to why the case was
closed.
14. Are refunds or overpayments, as a result of
erroneous charges, in an amount of = $5.00 being [JYes | (ONo |[XIN/A S:Snggrésauﬁ{:ga:‘::figgt know of any
processed by the Department? '
15. s the command reviewing the quarterly reports sent .
by FMS related to the submission of CHP 735 forms | [X) Yes | [JNo | []N/A | Remarks:
and case status identifying any deficiencies in the
submission and accountability of the DUI Cost
Recovery Program?
Question 25 pertains to Fiscal Management Section.
16. Is FMS reviewing the CHP 735 forms for
D Yes D No D N/A Remarks:

completeness of information and returning deficient
forms to the issuing command for corrections?
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STATE OF CALIFORNIA Command: Division: Chapter: '
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL i Coalin ) 3 Centfal 8 }
COMMAND INSPECTION PROGRAM Inspecledgby: T

EXCEPTIONS DOCUMENT Sergeant Vander Mel 07/08/09 '

Page 1 of 3

INSTRUCTIONS: This document shall be typed. Check appropriate boxes as necessary, or fill in the blanks as indicated. Enter the chapter
number of the inspection in the Chapter Inspection number. Under "Forward to:" enter the next level of command where the document
shall be routed to and its due date. This document shall be utilized to document innovative practices, suggestions for statewide
improvement, identified deficiencies, corrective action plans. A CHP 51 Memorandum may be used if additional space is required.

TYPE OF INSPECTION Total hours expended on the [] Corrective Action Plan Included
inspection:

[[] Division Level [X] Command Level
[[] Attachments Included

[CJ Executive Office Level Three

Forward to:Central Division |

Follow-up Required:

[]Yes X No

Due Date:

“Chapter Inspection:

Inspector's Comments Regarding Innovative Practices: Area does not use the CHP 735A, Case Log.
‘Instead it uses a tracking sheet as a cover page to each file. This is a benefit because each time the
status is checked a note can be made on the tracking sheet. When another employee has to fill in due
to extended absences, the notes make clear when the status of the incident was last checked.

As for Reimbursable Services, Area historically has very few contracts. Therefore Area simply follows
existing policy.

Command Suggestions for Statewide Improvement: The CHP 735 must be sent to Fiscal
Management Section within ten days. Occasionally, reports are still being corrected when the ten day
window is up. As a result, all report writing time is not always included in the expenses. Area suggests

extending the ten day window.

‘Due to the very low frequency in Area Reimbursable Services, Area coordinators gain very little
knowledge with regard to these contracts. The chances of the Area coordinator transferring or
promoting out is great before more than one, if any, contract is managed by the employee. For this
reason, a checklist with regard to how to administer any reimbursable contract would be helpful,

Inspector’s Findings: Area is currently doing a good job with seeking payment via the DU cost
recovery program. During the self audit several months ago, Area discovered several items that were
not in compliance with policy. However, Area has taken steps to correct deficiencies and is currently in

compliance with policy.
The one Reimbursable Service contract Area has had has been administered in accordance with

policy. ] B -
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STATE OF CAL-FORNIA Command: Division: Chapler:
PEPARTMENT OF CALIFORNIA HIGHWAY PATROL Coalinga Central 8
COMMAND INSPECTION PROGRAM SE e
EXCEPTIONS DOCUMENT Sergeant Vander Mel 07/08/09
Page 2 of 3

| Commander's Response: [ Concur or [ Do Not Concur (Do Not Concur shall document basis for response) |

Inspector's Comments: Shall address non concurrence by commander (e.g., findings revised, findings unchanged,
etc.)
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Zequined Action

Corrective Action Plan/Timeline

[_1 Employee would like to discuss this report with COMMANDER'S SIGNATURE DATE

the reviewer. /
(See HPM 9.1, Chapter 8 for appeal procedures.) @ / - 7/’%9’
INSPECTORSS SIGNATURE DATE 7
%/i 2 /% /9

[] Reviewer discussed this report with (REVIEWER'S SIGNATURE DATE 7
employee
[] Concur L] Do not concur
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STATE OF CALIFORNIA Command: Division; Central Number:
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL Fresno

INSPECTION PROGRAM Evalvaled by Date
CHAPTER 8 Lt._ Kunzler, #12625 7/9/2008
COMMAND DUI COST RECOVERY AESRIRRRY Oate:

INSTRUCTIONS: Answer individual items with “Yes” or “No” answers, or fill in the blanks as indicated. Any “No” answers, discrepancies
with policy, applicable legal statues, or deficiencies noted in the inspections shall be commented on via the "Remarks” section.
Additionally, such discrepancies and/or deficiencies shall be documented on an Exceptions Document and addressed to the next level of
command. Furthermore, the memorandum shall include any follow-up and/ar corrective action(s) taken. If this form is used as a Follow-
up Inspection, the "Follow-up Inspection” box shall be marked and only deficient items need to be re-inspected.

Lead Inspector's Signature:
TYPE OF INSPECTION P 9

3,

[7] Division Level X Command Level
[] Office of Inspections (] Voluntary Self-Inspection 7_ (. i
Follow-up Required: [ Follow-Up Inspection | Cemmander's Signalufe: —

[] Yes X No BY- f 7/ 5/ 7
(1‘&)?@

For applicable policies, refer to HPM 11.1, Chapter 20.

“Note:ifa "Noor !N/Abox is checked: the “Remarks’- section shall be utilized for. explanation.

1. Does the command have sufficient procedures to
ensure that a CHP 735, Incident Response XYes | [ONo | [JN/a | Remarks:
Reimbursement Statement, is prepared for each
arrest that meets the cost recovery criteria?

2. What are these procedures? All CHP 735s are submitted independently of the respective arrest/collision report.
These CHP 735s are then forwarded to Officer P. Truitt, #14218, who processes them to conclusion, i.e., forwarding
them to Fiscal Management Section. Additionally, each incident involving a possible DUI driver is reviewed by a
supervisor, ensuring that should @ CHP 735 be required, it is completed in a timely manner.

3. Does the command have a specific employea(s) ‘
assigned to process all CHP 735 forms? XYes | [ONo | [JN/A | Remarks:

4. If the answer to question 3 of this checklist is yes, is )
the responsibility of processing all CHP 736 forms X Yes No | []N/A | Remarks:

listed in their job description or any other document?
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5  Are all CHP 735 forms forwarded to Fiscal
Management Section (FMS) properly with completed
criteria in either Section A or Section B of the form?

XYes

] No

(I NZA

6. Does the command have a suspense system in place
to facilitate notification of a conviction involving cases
meeting the requirements of the Driving Under the
Influence (DUI) Cost Recovery Program? This would
involve cases where the following criteria applies:

« A Blood Alcohol Content (BAC) under 08%

« A chemical test is positive for drugs only

« There is no supporting BAC test of drug test (i.e.,
a refusal)

XYes

O No

] N/A

Remarks:

Remarks:

7 Are CHP 735 forms completed based on the criteria
of Section A of the form being forwarded to FMS
within ten business days from one of the following
dates?

« The date of BAC results of =.08% were received

¢ The date of BAC results of = 04% were received
far a cormmercial driver

X Yes

] No

I N/A

Remarks:

8 Are CHP 735 forms completed based on the criteria

of Section B of the form being forwarded to FMS

within ten business days from being notified of a

conviction of California Vehicle Sections 23152 or

23153, or greater offence as a result of one of the

following?

« The person arrested refused to provide a
chemical test

o The arrest was for drugs only

« ABAC of < .08% was obtained

X Yes

] No

[ N/A

Remarks:

9 Is the Itemized Staff Hours section of the CHP 735
completed as required in Highway Patrol Manual
11.1, Administrative Procedures Manual, and
includes hours for all employees assigned to the
incident?

X Yes

[ No

I N/A

Remarks:

10. If the person arrested is fransient, is the case being
entered into the CHP 736A, Case Log-DUI Cost
Recovery Program, without forwarding the CHP 735
to FMS?

X Yes

[ No

I N/A

Remarks.

11. Are staff hours involved in the incident recorded on
the CHP 735 to the nearest ten minutes?

X Yes

[ No

O N/A

Remarks:

15, Do the total number of staff hours charged on the
CHP 735 agree with the appropriate CHP 415, Daily
Field Record?

X Yes

[ No

CIN/A

Remarks:
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13. Does the Notes portion of the CHP 415 indicate the

billable DUI time when the CHP 415 includes more
than one activity?

X Yes

[JNo

L] N/A

Remarks:

14.

Are the staff hours incurred by members of the
Department for the following activities associated with
an incident meeting the criteria for DUI cost recovery
included in the CHP 7357

Response Time

On-Scene Investigation

Follow-up Investigation

Report Writing

Vehicle Storage

Call Back

Field Sobriety Testing

Transportation

Booking

Chemical Testing

Traffic Control

S & & & » © © @ ° e o

X Yes

[ No

(I N/A

Remarks:

18.

Are the staff hours for officers-in-charge, sergeants,
lieutenants, or captains listed on the CHP 735 for
time spent performing the activities listed in question
12 of this checkiist and not exclusively supervisory
tasks?

X Yes

[ No

L1 N/A

Remarks:

16.

Is the current hourly rate for reimbursement, sent out
to all commands via Comm-Net from FMS, being
used?

X Yes

I No

[ N/A

Remarks:

17.

ls a copy of the CHP 735 being retained at the
command and filed?

XYes

1 No

LIN/A

Remarks:

18.

Is the command utilizing the, optional, CHP 735A to
track cases qualifying for the DU! Cost Recovery
Program?

[ Yes

X No

[ N/A

Remarks:

19.

In the absence of a CHP 735A, how is the command tracking the DUI Cost Recovery Program? ‘
Area retains a file of both pending CHP 735s, as well as those already sent to Fiscal Management Section.

20.

Are commands using a case monitoring system to
track cases qualifying for the DUI Cost Recovery
Program including the foliowing information in the
monitoring system? :

s Defendant Information

¢ Violation Information

+  Court Information

¢+ FMS Information

XYes

[ Ne

N/A

Remarks:
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STATE OF CALIFORNIA
DEPARTMENT OF CALIFORNIA HIGHWAY PATROL

INSPECTION PROGRAM

CHAPTER 8
COMMAND DUI COST RECOVERY

s BAC test results

21. Are cases not resulting in a conviction within 12

months after submission to the District Attorney X Yes CINo | O N/A | Remarks:
closed out after court verification of case status?
22. Do closed out cases on the monitoring system have o

a line drawn through the Conviction Date and Date to | XYes | [ONo |[JNA
FMS as well as the reason the case was closed and
date of last follow-up check?

23. Are refunds or overpayments, as a result of "
erroneous charges, in an amount of = $5.00 being XYes | [JNo |[JNA | Remarks:

processed by the Department?

24. s the command reviewing the quarterly reports sent .
by FMS related to the submission of CHP 735 forms XYes | [JNo |[JN/A | Remarks:

and case status identifying any deficiencies in the

submission and accountability of the DUI Cost

Recovery Program?
5.pértain:

25. Is FMS revnewmgtheCHP735 forms for )
completeness of information and returning deficient CdYes | [ONo | [JN/A | Remarks:
forms to the issuing command for corrections?
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